
Palmetto City Council
October 15 2001 7 00 PM

Elected Officials Present

Pat Whitesel Mayor
Shirley Bryant Vice Mayor
Tamara Cornwell Council Member

Donna Keefer Council Member

Mary Lancaster Council Member
Brian Williams Council Member

Staff and others present

Alan Prather City Attorney
Karen A Conlon City Clerk
Chief Kenny Bright Palmetto Police Department
Mike Hickey Public Works Department
Margaret Tusing Planning Zoning Director

Diane Ponder Administrative Assistant

Chief Bright gave the invocation followed by the pledge of allegiance to the United

States flag

Kyle Tusing was recognized for representing Palmetto Elks Lodge 2449 at the

State Soccer Shoot

Kathryn Kermode spoke to Council regarding an upcoming book she has written

about the history of Sneads Island

1 BANKING PROPOSALS

Proposals for the city s banking services were made by Republic Bank South Trust

Bank and Bank of America Council Members will consider the proposals and

award the bid at the October 29 2001 Council Meeting

2 2ND READING PUBLIC HEARING ORDINANCE NO 01 715

Ordinance No 01 715 was read by title

AN ORDINANCE OF THE CITY OF PALMETTO FLORIDA PROVIDING FOR

FINDINGS OF FACT PROVIDING FOR AMENDMENT TO THE CITY CODE

OF ORDINANCES TO REPEAL THE EXISTING CABLE TELEVISION

ORDINANCE OF PALMETTO AND ADOPTION OF A NEW CABLE

TELEVISION ORDINANCE GRANTING A NON EXCLUSIVE FRANCHISE TO



Palmetto City Council

October 15 2001

TIME WARNER ENTERTAINMENT ADVANCEINEWHOUSE

PARTNERSHIP d b a TIME WARNER COMMUNICATIONS TO OPERATE

AND MAINTAIN A CABLE TELEVISION SYSTEM IN THE CITY SETTING

FORTH CONDITIONS AND CONTAINING CERTAIN LIMITATIONS

PRESCRIBING CERTAIN PENALTIES AND PROVIDING AN EFFECTIVE

DATE

Mayor Whitesel opened the public hearing Attorney Porges representing Time

Warner advised Council the proposed ordinance had been changed to reflect a

fictitious name change by Time Warner Communications to Time Warner Cable

further stating all other aspects of the ordinance are identical to the original
ordinance After no further public comment Mayor Whitesel closed the public
hearing

MOTION Mrs Keefer moved Ms Bryant seconded and motion carried

unanimously to adopt Ordinance No 01 715

3 2ND READING PUBLIC HEARING ORDINANCE NO 01 716

Ordinance No 01 716 was read by title

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF PALMETTO

AMENDING ORDINANCE NO 387 THE ZONING ORDINANCE OF THE CITY

OF PALMETTO FLORIDA TO CHANGE THE ZONING OF THE PROPERTY

DESCRIBED IN SECTION 1 OF THIS ORDINANCE FROM CG GENERAL

COMMERCIAL TO RS4 SINGLE FAMILY RESIDENTIAL 5 000 SQ FT

LOT PROVIDING FOR SEVERABILITY AND PROVIDING FOR AN

EFFECTIVE DATE ZOI01DA VID P LEWIS 16th STREET WEST

Mayor Whitesel opened the public hearing Attorney Kimberly Rosa representing
Mr Lewis addressed Council concerning the zoning request PlanningZoning
Administrator Margaret Tusing advised Council the legal description has been

corrected to read Lots 11 12 13 14 15 16 and 17 After no further comment

Mayor Whitesel closed the public hearing

MOTION Mrs Keefer moved Ms Bryant seconded and motion carried

unanimously to adopt Ordinance No 01 716 contingent upon
the change in Section 1 lots 10 through 17 to be lots 11 12 13

14 15 16 17

4 1ST READING ORDINANCE APPROVE FOR ADVERSTING NO 01 717

Ordinance No 01 717 was read by title

AN ORDINANCE OF THE CITY OF PALMETTO FLORIDA RELATING TO

VESSEL CONTROL AND WATER SAFETY PROVIDING FOR DEFINITIONS
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AREAS OF ENFORCEMENT MEANS OF ENFORCEMENT CAREFUL AND
PRUDENT OPERATIONS AND SPEED CRITERIA PROVIDING FOR
REGULATIONS IN AREAS OF REGULATED WATER ACTIVITY
PROVIDING FOR EXEMPTIONS PENALTIES PROCEDURES
SEVERABILITY AND EFFECTIVE DATE

MOTION Ms Cornwell moved Mrs Lancaster seconded and motion
carried unanimously to approve Ordinance No 01 717 for

advertising and schedule a public hearing November 5 2001

5 CANVASSING BOARD MEMBER

MOTION Mrs Keefer moved Mrs Lancaster seconded and motion
carried unanimously to appoint Vice Mayor Bryant to the

Canvassing Board

6 JOB DESCRIPTION ADMINISTRATIVE ASSISTANT

Topic was placed on the October 29 2001 agenda

7 CONSENT AGENDA

A Minutes September 24 2001 Minimum Standards Workshop
October 1 2001 City Council

B Special Function Permit Revival Under Tent

Manatee County Schools Family Fishing Day
Alvarez Restaurant 25th Anniversary Party

City Clerk Conlon was instructed to meet with Mrs Alvarez regarding parking and

placement of speakers so the function would not interfere with adjacent businesses

The September 24 2001 minutes were corrected to reflect a typographical error and

to reflect Mr Williams suggested citizens be advised not to put tree debris in the

city streets

MOTION Ms Cornwell moved Mrs Keefer seconded and motion
carried unanimously to approve the Consent Agent with the

stipulation Mrs Conlon speak with Mrs Alvarez concerning
placement of speakers and parking

8 DEPARTMENT HEAD REPORT

Chief Bright had no report
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Mrs Conlon

Mrs Conlon discussed the Longevity Plan The topic was placed on the October 29
2001 agenda

During the first meeting with FEMA the city was advised it is prohibited from

helping residents with tree debris removal by going onto private property If the

city does so it may not be eligible to receive any reimbursement funds Mrs Conlon
distributed material on low interest rate loans available to residents of the city for

property loss during Tropical Storm Gabrielle Discussion ensued on how residents
with large trees down can receive help Attorney Prather cautioned against using
public funds for assistance that did not affect the public s safety health and welfare

MOTION Ms Cornwell moved Mrs Keefer seconded and motion

carried unanimously to waive the city s debris fee for one

month from this date to be extended from this time on a need

basis for the designated debris removal of trees on private
property from curbside only with city public workers not

allowed to go onto private property to pick up debris

Mr Hickev
JeffSiewert Jones Edmunds Associates briefly updated Council Members on the
Carr Drain and Oakridge projects discussing the reductions in construction costs

Carr Drain will be funded from SWFWMD this year and Oakridge will also begin
this year Both of the projects will be advertised within the month The 17th Street

project was discussed Mr Siewert stated CRA Director Lukowiak has been given a

proposal on Jackson Park Mr Siewert will give an update on the entire program to

Council Members at the October 29 2001 City Council Meeting

Attorney Prather had no report

Mr Williams entered the meeting at8 10 p m

9 MAYOR S REPORT

Tampa Bay Partnership is seeking projects that will be ready for construction by
July 1 2002 Mayor Whitesel discussed Council s past suggestion of putting a four

way signal at the intersection of US 41 and 7th Street whereby FDOT would provide
the signalization equipment excluding the map

MOTION Ms Cornwell moved Ms Bryant seconded and motion carried

unanimously to contact Tampa Bay Partnership to be able to

issue funding for a four way light at 7th Street and US 41

Asked Council Members to bring their calendars to set a meeting with other elected
officials Mrs Keefer inquired about the Impact Fee Resolution Mrs Conlon will
determine where staff is on this topic Ms Bryant commented in her
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disappointment on the recent joint elected officials meeting and whether or not the

city should continue to participate Discussion ensued on the charter government
topic Ms Cornwell spoke on the immediate need to hire an attorney to represent
the area cities in the fight against this type of government Mayor Whitesel stated
Florida League of Cities representative Ken Small is available in November to make
a presentation A date of November 19 2001 was suggested for the joint meeting
with other elected officials

A copy of the Mayor s presentation on the city s areas of need has been distributed
to Council Members

Mayor Whitesel discussed actions taken to control traffic at Palmetto Elementary
and Lincoln Middle School and the need for Council s direction to make the

signalization official

MOTION Mr Williams moved Mrs Lancaster seconded and motion
carried unanimously to take action as suggested by Mayor
Whitesel

10 INDIVIDUAL COMMENTS

Ms Cornwell

Suggested the city should contact schools beginning at an early age to educate
students about the responsibility of pedestrians Corp Tyler discussed the

programs the police department is currently sponsoring at the local schools as well
as a pizza safety party at Palmetto Trace Mrs Keefer discussed the nursery at

Palmetto Trace that will provide before and after school care

Mrs Keefer

Commented on the complaints she has received on the proposed sign ordinance

Asked for the insurance report on the police department vehicle damaged in April

Mrs Lancaster
Asked for the report on the recent police department vehicle accident Chief Bright
stated he had not yet received it from the Sherifrs Department but will forward it
when received

Mr Williams

Inquired why Council Members was just now receiving information on Pacific
Tomato Growers Mr Prather explained the circumstances of the memo stating no

item is pending before the city Mr Williams stated Council Members should also
be copied in a timely manner

Ms Brvant
Deferred her comments until the next meeting
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11 CITIZEN COMMENTS

Shari Rader of the Palmetto Police Department stated co workers relinquished their
time to speak to her and requested the timer be turned off A notebook was

distributed to each Council Member Ms Rader stated the first piece of material
was a memo from Maria Martinez another police department employee requesting
that Ms Rader be allowed to speak to Council on her behalf

Attorney Prather inquired if Ms Martinez was undergoing a disciplinary action to

which Ms Rader replied no Mr Prather asked if Ms Martinez had initiated a

grievance or process with the city and if she was aware of the process Ms Rader
stated she was in the process Attorney Prather discussed the process set forth in
the city s Personnel Policy that should be followed Chief Bright stated he had met

with Ms Martinez today she was in the middle of the procedure and her next move

is to speak with the Mayor Chief Bright stated the presentation was improper
Mayor Whitesel stated she had scheduled a meeting with Ms Martinez for Tuesday
afternoon Mr Prather expressed his opinion the administrative remedy has not

been accomplished by Ms Martinez in her grievance and it was premature to be

coming to City Council

Ms Bryant discussed the By Pass Policy and the fact Ms Martinez felt she had not

had an appropriate meeting with Chief Bright Ms Bryant stated she had received
a memo from Ms Martinez requesting a meeting with her rather than the Mayor
because of a conflict Mr Williams stated the employee should be able to choose
who to meet with based on Ms Martinez belief there was a conflict with meeting
with the Mayor

Ms Rader stated there were other issues to come before the Council besides the

issue from Ms Martinez

Attorney Prather discussed Section 5 09 of the Personnel Policy as it pertains to the

procedure established for a grievance He further stated Council is not in the

appeal chain The By Pass Policy in Section 5 10 was discussed

Ms Bryant stated the distributed handbooks are now public record and questioned
whether the city was going to solve the problem or let it fester

MOTION Mr Williams moved Ms Bryant seconded and motion carried

unanimously to allow Shari Rader to have as much time as she

needs to explain the issues

Shari Rader explained she would read memos as they were distributed to Council

Members Each memo is a section in the handbook with the back up
documentation filed under the appropriate section number A copy of the
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handbook including memos is attached as Exhibit A and is made a part of these

minutes

Mr Williams asked Ms Belzer and Ms Giddens who were mentioned in the

presentation if they concurred with the statement of Ms Rader Both individuals

indicated their agreement

Discussion ensued on the public records request personnel files being kept by
individuals rather than being part of the permanent file and case files not being
finalized

Carrie Belzer Debra Hopft and Evelyn Murray spoke about the allegations brought
forth by Ms Rader Lt Hannaford spoke concerning the fact there is no retaliation

at the Palmetto Police Department

Chief Bright was asked to respond to Council Members in writing by October 22

2001 concerning the topics brought forward by Ms Rader

Meeting adjourned at 11 15 p m

Minutes approved November 5 2001

IPAAQ
Karen A Conlon

City Clerk
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PALMETTO POLICE DEPARTMENT
MEMORANDUM

TO Dispatcher Maria Martinez

FROM Chief Kenny Bright

DATE October 12 2001

SUBJ Your request to meet with me and by pass request

I would like to respond to your memo dated October 10 2001 requesting to meet with

Vice Mayor Shirley Bryant quoting the Palmetto Personnel Policies handbook By Pass

Policy I called your home at 5 50 PM Thursday and left a message for you to call me on

my cell phone I also called your home at 7 50PM and left another message for you to

call me on my cell phone I still have not received your return call On Monday October
8 2001 my Administrative assistant Kathy gave me a letter that you sent to your file

requesting that a meeting be arranged with me to discuss a meeting you had with Lt

Hannaford on October 2 2001 This letter was addressed to Sgt Stinson Lt Hannaford

Capt Lowe and copied cc to Mayor Whitesel and City Council Members Sharon

Jones Karen Conlon and File You sent a copy toeveryone except the person you wanted

to meet with You were scheduled to work Wednesday October 10 and Thursday
October 11 2001 from 6 00AM to 6 00PM both days I attempted tomeet with you on

Wednesday but you went home because ofa sick child at 1O 00AM I again attempted to

meet with you on Thursday but you had left once again with a sick child You have not

returned any ofmy calls concerning this issue and I once again called your home at

11 20AM on Friday October 12 2001 again with no response

I will meet with you at 2 00PM Monday October 15 2001 at the beginning ofyour shift

in my office At that time you may discuss with me your concerns with Lt Hannaford s

meeting of October 2 2001

3f
Chief ofPolice

Cc Mayor Whitesel
Counsel
File



TO Mayor Pat Whitesel

City ofPalmetto Council Members

FROM Dispatcher Maria Martinez

DATE October 15 2001

RE Presentation ofmy Complaints

I respectfully request that Sheri Rader present my complaints and issues surrounding
them and to speak on my behalfat the City Council Meeting tonight I started my 2 00

p m to 2 00 am shift today I feel that I could create an officer safety issue in were to

address the Mayor and Council Members regarding my problems then return to my shift

upset and try to responsibl erform my duties in Dispatch I request the complaint be

addressed tonight in my abs ce by Sheri Rader

Sworn to and subscribed before me on this day of et 2001

z 4

Notmy lI1

blic Si ure

0i8 f Eve n M Murrayc Commlsslon CC 780366
f Expires Oct 4 2002
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To Mayor Whitesel

City ofPalmetto Council Members

Prom Dispatcher Maria Martinez

Date October 15 2001

Re Memo from Chief Bright dated Oct 12 2001

I wish to dispute the comment by Chief Bright that states I attempted tomeet with you
on Wednesday but you went home because ofa sick child at 10 00AM I again
attempted to meet with you on Thursday but you had left once again with a sick child

You have not returned any ofmy calls concerning this issue and I once again called your
home at 1 1 20AMon Friday October 12 2001 again with no response

I was not absent all day ofWednesday On Wednesday I only took my son to the

doctor but I was present at work from 6 00AM until 1 0 30AM After attending the

doctors appoint I returned to my work station from 2 00PM until 6 00PM On Thursday
I was at work until 2 00PM I then went home because ofa sick child

I saw the Chief both days and he made no attempt to talk to me

cc Chief Bright
Karen Conlon

Sharon Jones



ORDER OF ISSUES TO ADDRESS

I DISPATCHER MARIA MARTINEZ RESPONSE TO LT
HANNAFORD S MEMO REGARDING SHIFT CHANGE

II VIOLATION OF PUBLIC RECORD LAW MAINTAINING SEPERATE
FILES ON EMPLOYEES CITY HALL KATHY BROOKS AND
SUPERVISOR

III VANDALISM TO VEHICLE

IV CHIEF BRIGHT S PHONE CALLS TO DISPATCHER MARIA
MARTINEZ S HOME REGARDING SCHEDULING OF MEETING

V CHIEF BRIGHT S STATEMENTS AT PREVIOUS COUNCIL

MEETINGS

VI CREATED POSITIONS ASST PROP EVIDENCE CUSTODIAN
MAINTENANCE MAN

VII CPL WAlTERS SGT STINSON RE CPL WAITERS WAS REFUSED
THE OPPORTUNITY TO TAKE CASES WITH HIM TO CLOSE OUT
SGT STINSON WAS AFFORDED THIS OPPORTUNITY BUT MANY
OF SGT STINSON S CASES WERE CLOSING BY SGT DIAZ

VIII THREE RECORD CLERKS

IX P P D TRUSTEES FRUSTRATIONS



to

TO Mayor Whitesel
City ofPalmetto Council Members

FROM Dispatcher Maria Martinez

DATE October 14 2001

RE Right to Maintain Seniority

On September 25 2001 Dispatcher Torres turned in her resignation to be effective on

October 9 2001 reference resienation letter

The morning ofOctober 2 2001 I was told by Sergeant Stinson that Administration
needed a letter from the Manatee Technical Institute s Criminal Justice Academy I was

training tobecome apolice officer stating my status as acadet reference withdrawal
form I was on this date and currently am under treatment for amedical problem Due
to my medical condition I was not able to attend the required amount ofdays to

successfully complete the program and ultimately was dropped from the program He
also informed me that he needed anote from my doctor regarding my condition and the
doctors recommended treatment reference fax cover sheet and medical restriction
from doctor

On the afternoon ofOctober 2 2001 I was informed that I needed to meet with Lt
Hannaford in his office as soon as possible He initiated the conversation by stating
Your going to be mad at me well us He continued by saying

cc I don tknow ifyou
are aware ofit or not but we are going tohire Laura Flores back full time There are a

lot ofchanges going on around here he stated He informed me that because Laura has
more experience in law enforcement as a victim advocate as aCTO Certified Training
Officer and more seniority that she would be working days my shift and I would have
to choose the 2 p m 2 a m shift or the 6 p m 6 a m shift reference memo from Lt
Hannaford dated Oct 3 2001 He continued by stating that Administration had

detennined that both CTO s should be working the day shifts

I reminded Lt Hannaford that I had seniority over Laura He stated that Laura had
remained an active employee as part time and therefore she retained her seniority
Please reference Citv ofPalmetto Personnel Policies paee 30 eM reeardine policy

on seniority He stated that I was not being demoted or reprimanded by the decision to

move me to another shift As an example he stated that Sgt Taylor was being moved
back to nights I toldhim that was not the same situation Sgt Taylor would still retain
his seniority when he returned to the road His position wasbeing eliminated but as a

Sergeant he did not lose his seniority



I then informed Lt Hannaford that I knew that on several occasions that he called Laura
while she was a part time employee and tried to persuade her tocome back full time
Laura and I talk on the phone quite frequently and she informed meofLt Hannaford s

calls toher Laura s response to Lt Hannaford was that she would have to work days
and make as much as or more than she makes now After Lori Torres resigned and the
budget was changed to reflect increased salaries for dispatchers Lt Hannaford then
informed Laura that he could now get her the day shift and more money this is what
Laura stated to me After Lori Torres resigned Laura Flores initially told me that she
informed Lt Hannaford that she would only come back in willing agreed to leave my
day shift Apparently her decision changed

I would first like to address the issue ofseniority Sinc my employment with the
Palmetto Police Department every dispatcher that has made it to the day shift has made it
as others with more seniority either leave the department or transfer to another position
When a position becomes available on the day shift the dispatcher next in se ority has
always been given the option ofremaining on their current shift or the opportunity to
choose the day shift We have previously had CTO s on the night shift and the day shift
In just recent weeks our only CTO left her day shift to work the night shift with her
trainee this enabled the trainee to receive instruction and obtain experience and

preparation for working the night shift

The trainees are the lowest on the totem pole in seniority and after finishing training they
go directly to the night shift So why then would you not train them on the night shift and
afford them the experience for the position that will ultimately be their work

environment The officers that are in training are sent to different FTO s Field Training
Officer rotating the day and night shift during their training to obtain experience on both
shifts and with different trainers

While on the subject ofseniority I would like to add that a few ofour officers have left

employment and later returned Two ofour officers left as Corporals but when they
returned they werenot given preferential treatment regarding their seniority They went

back to the night shift and to the bottom ofthe roster though they definitely had much

more experience and training than the new recruits above them

Laura started full time employment in October 1998 and left full time employment in
October 2000 from October 2000 until now she has been working part time on Friday
and Saturday nights though not everyweekend I started full time employment in May
1998 and left full time employment in June 1999 I returned to full time employment in

April 2000 Records on file at City Hall reflect this Though Laura remained with the

department as part time her recent hours worked are minimal From the beginning of

June until October ofthis year Laura worked a total ofonly 58 hours reference Laura s

time sheets



Next I ould like to address the statement that Laura has more experience in law

enforcement as a Victim Advocate Unless the City ofPalmetto creates a new position
for such a job or the city is willing to pay her overtime how does this benefit the City of

Palmetto or Laura as a Dispatcher The Manatee County Sheriffs Office has on call

victim advocates and the local mental health agencies provide this service for free and

their counselors are also on call There are other local agencies such as Hope and Rape
Crisis that provide their services at no cost and their counselors are on call around the

clock If Laura is on duty as a dispatcher how will she leave her job to do counseling
and if she is offduty is the City willing to pay her over time to go out on acall for what

another counselor will respond to at no expense to the City

Another comment that I would like tomake is regarding Debbie Giddens as aCTO

Certified Training Officer Since Cari Belzer transferred to the records department we

have not had a full time employee that has successfully completed and has been certified
as Communications Training Officer Laura Flores is aCertified Communications

Training Officer but until recent she was only part time Debbie Giddens attended the

FTO Field Training Officer program This course teaches acertified law enforcement

officer how to become aField Training Officer FTO The course is designed to teach

an FTO how to train observe instruct and evaluate an officer while he or she is in

training For the record I amnot in any way criticizing or belittling Debbie Gidden s

abilities as a dispatcher or trainer Although do to issues with and surrounding vicarious

liability it is the departments responsibility to send dispatchers to the correct courses to

become a Certified Communications Training Officer and to keep them up to date on

current and every changing policies and procedures that pertain to theirposition
reference Certificates rel ardinlCTO and FrO

I also wish to add that Debbie Giddens went on vacation and during that time I was in

charge oftraining the newest dispatcher Maryjane Cloud Coody during her absence In

addition I have in the past requested to attend the CTO course My request was denied

because I had future plans to attend the Academy at night and I would not be able to

attend out oftown classes I am no longer attending the Academy therefore I wouldbe

able to attend the course as soon the opportunity arises

Once again Administration is deviating from past policies and procedures and trying to

justify and rationalize their decision I feel that I have earned the right to work the day
shift just as all past dispatchers who started out working the night shift and finally made

it to working the day shift as they acquired the seniority to do so

I put great thought and prayer into making this difficult decision to approach the Mayor
and Council Members regarding this problem because I know in advance that I will

suffer the wrath ofgreat retaliation for doing so I can thelp but feel that this action

against me is partly in retaliation of the recent decision in Ms Murray s case I

understand that because I was not fired for being absent and Ms Murray was she won

her job back during the grievance hearing and I sense that Administration blames me



I am now respectfully requesting that the Mayor andCounci1Members take into
consideration what I have written and intervene in this unjust decision made by Chief
Bright and Lt Hannaford To change the current policies and to extend preferential
treatment to a certain employee is not by any means fair nor does it allow equal
opportunity to all involved Even the smallest ofthings such as the confidential phone
roster our ill numbers and the clips on which our mail and subpoena s are places are

arranged by seniority As Administration continues to get awaywith such tactics it only
succeeds in encouraging them to continue their psychological and emotional assaults on

those employees who do not benefit from their preferential treatment It is decisions by
Administration such as this one that continue to lower the moral within our department
and succeed in creating a hostile work environment

Thank you in advance for your time and attention regarding this matter

cc ChiefBright
Karen Conlon

Sharon Jones



PALMETTO POLICE DEPARTMENT

MEMORANDUM

TO ChiefBright

FROM Laurie Torres

DATE September 25 2001

SUBJ RESIGNATION

I am submitting my resignation from the Palmetto Police Department effective October 9 2001
providing a two weeknotice

I appreciate the opportunity I had to work for the City ofPalmetto

Please consider me available to fill in at Dispatch on apart time as needed basis

cIcuu0 jVVlfl0
Laurie Torres
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THE INFORMAnON CONTAINED IN THIS TRANSMISSION IS CONFIDENTIAL THE TELECOPY

IS INTENDEDONLY FOR THE USE OF THE INDIVIDUAL OR ENTITY NAMED ABOVE IF THE

RECEIVER OF nusMESSAGE ISNOT THE INTENDBD RECIPIENT PLEASE BE ADVISED THtT

ANY DISSEMlNATlON DISTRlBUTJON OR COpy OF THIS COMMUNICAnON MAYBE

STRICTLY PROHIBITEDBY LAW

IF ALL PAGES WERE NOTuCEIVED CLEARLY PLEASE CALL US AS SOON AS POSSIBLE



0

LIMONS FOOT ANKLE CARE INC
5550 26TH STREET W SUITE 6 BRADENTON FLORIDA 34207

TELEPHONE 941 756 6906
To Whom It May Concern

Z is under treatment for a footankle disability and

has been in our office today for an appointment

Please admit to class work

Should not be permitted to work from unti 1

Must wearopen toed shoes due to recent surgery

May wear normal footgear
Must wear jogging aerobic or walking shoes

M y not take part in physical education activities ofany kind

from to

Permitted to return to work on

normal duties limited activities

RESTRICTIONS S

C l

o o 17

Signature
Dr Lisa Griffith Limon



PALMETTO POLICE DEPARTMENT

MEMORANDUM

TO Dispatcher Maria Martinez

FROM Lieutenant Rex BauDaford

DATE October 3 2001

SU8J NEW SCHEDULE

UnUctober 2 2UU I I spokc to you m my otJlcc m rcterence a change In your schedule

I advised you that the employment status ofLaura Flores was changing from part time to full
time and that she would be assigned to the day shift on Sergeant Stinson s squad

WIth Flores being assIgned to the day ShIll you will be assigned to thc overlap shIll lpm 2am

Your new scheduJe is a lateral move and does not mean that you are being demoted are

dISCIplined J cxpJamed to you the i lores was bemg aSSigned to the day ShIft because she has

more experience in and out ofagency and mainly because she is a CTO The administration
wants both the eTO s on day shift because oftheir experience training and administrative skills

You have always gIven a good ctlort In your Job as a dispatcher and shown awIllingness to

improve yourself I know you are not happy with the changes but hope they will not interfere
with your employment at the department

I have read and received acopy ofthis memo

I agrcc with its contents

L I disagree with its contents and have made comments below

Comment JfJfrn a d C4L

cc Chief Bright Captain Lowe Sergeant Stinson Personnel File



PALMETTO POLICE DEPARTMENT

MEMORANDUM

TO Dispatcher Maria Martinez

FROM LieuteDaDt Res BaDDafonl

DATE OCTOBER 3 2001

SUBJ NEW SCHEDULE

On October 2 20011 spoke to in my office in reference to a change in your schedule advised

you that the employment status ofLaura Flores was changing from part time to fuU time and that
she would be assigned to the day shift on Sergeant Stinson s squad

With Flores being assigned to the day shift you will be assigned to the overlap shift 2pm2am
Your new schedule is a lateral move and does not mean that you are being demoted or

disciplined I explained to you that Flores was being assigned to the day shift because she bas
more experience in and outof agency and mainly because she is a CTO The administration
wants both ofthe CTO s on the day shift because oftheir experience training and administrative
skills

You have always given a good effort in your job as a dispatcher and shown a willingness to

improve yourself I know you are not happy with the changes but hope they will not interfere
with your employment at the department

Thank you for your assistance

L tRex H

I have read and received a copy ofthis memo

1 agree with its contents

disagree with it s contents and have made comments below

lZjJj b t
Sitrla j Date

Cc Chief Bright Captain Lowe Sergeant Stinson Personnel File



J i l

i L l t 3 0 t i j I ft f f 55 i f r

L
C

J

r k it 1 i 1 fo S i i
L r r 2 ht t iit f

J r t
t

J a t j a
J t ii r zot A i 4i

r1

W
o

j
I

I
I

C l

2 T Tr 15 r
r f J

he development maintenance and
ssification and pay plan and of
ion of the pay plan for all
Clerk

structured in such a way that
lay are established The minimum
s than the minimum rate of pay
ds Act FLSA

an original appointment to a

base rate of pay equal to the
ange for the class to which
vided below

with the approval of the
i tion to City Council may
p ment to an

rate of pay not to exceed
pay range based upon written
ac both of the following

s qualifications substantially
mum qualifications established
n to which appointed and

has experienced difficulty
cions at the minimum of the
he position The employing
the Human Resources Dept
encly recruited for vacancies
n and have demonstrated in

i equally or more suitable
appointment at the minimum

I
1

i
I An employee s pay status is reviewed upon completion of

probation and annually Recommendations for salary increases will
be based upon a system established by the department head

J Demotions An e ployee who is given a demotion

I appointment shall not receive an increase in base pay as a result
of being demoted The rate of pay upon demotion shall be

I determined by the reason for the demotion and the employee s status
at the time of demotion

I
I

i

I
1
j

I

I

K Promotions An employee shall be eligible for a pay
increase upon promotion in accordance with the following
procedures

1 An employee who is promoted may at the discretion of
the department head receive an increase in pay equal to
as much as the maximum allowable percentage merit increase
established for that fiscal year

L Lump Sum Awards Lump Sum Awards are designed to provide
a performance based cash award to employees whose performance
exceeds expectations but who are not eligible for a salary increase
because of having reached the maximum of the pay grade

1 The award is determined by the department head

2 When the amount authorized for a lump sum award is
expressed as a percentage that percentage is to be
applied to the maximum salary for the position

M Part Time Employees Part time employees are those who
work less than thirty 30 hours per week Such employees are not

I eligible for paid vacation sick leave retirement benefits
holidays or other benefits They may be laid off or terminated at

1
any time without notice or use of the grievance procedure

If a part time employee becomes full time they are

immediately eligible for such benefits at the time of attainingfull time seatus but seniority dates only from that date No
additional probationary period is required unless che employee is
also promoted or transferred to a different jo

Part time employees shall be paid on an hourly basis for time
worked

JQ



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE JUNE 22 2001

eEmP10yeeName LawetJ p FbR
From JUNE 6 2001

Employee Number 07
To JUNE 19 2001

DATE DAY RG HRS SL HRS VC HRS CE CS I REASON I Approval I
0606 Wednes

06 07 Thursday

06 08 Friday

06 09 Saturday I

0610 Sunday

06 11 Monday

06 12 Tuesday

TOTALS 10 DD

IDATE I DAY II RG HRS I SL HRS I vc HRs 1 CAfE CS REASON Approval

06 13 Wednes

06 14 Thursday

0615 Friday

06 16 Saturday Lp
06 17 Sunday

06 18 Monday

0619 Tuesday

TOTALS DO
GRAND TOTAL

n
wiAdjustments

Hours Date Reason
ADJUSTMENT S TO PREVIOUS

PAYPERIOD S

I certify that I worked as stated above AQUt5
e s Signature

I certify the employee worked as stated

Supervisor s Signature

COMMENTS



PALMETTO POLICE DEPARTMENT

40CTIME TIME CARD

PAY DATE AUGUST 17 2001

Employee Name lov 0 Q e Employee Number

From AUGUST 1 2001 To AUGUST 14 2001

La

I DATE I DAY I RG HRS SL HRS VC HRS iCE I REASON Approval I
08 01 Wednes

08 02 Thursday

08 03 Friday o
08 04 Saturday

08 05 Sunday

08 06 Monday

08 07 Tuesday

DCTOTALS 10

TE DAY RG HRS SL HRS VC CS REASON A roval

08 08 Wednes

08 09 Thursday

08 10 Friday

08 11 Saturday

08 12 Sunday

08 13 Monday

08 14 Tuesda

TOTALS

GRAND TOTAL

wAd ustments

Hours Date Reason

ADJUSTMENT S TO PREVIOUS

PAY PERIOD S

I certify that I worked as stated above

I certify the employee worked as stated

COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

AY DATE SEPTEMBER 14 2001

Employee Name aO IJ bre Employee Number

From AUGUST 29 2001 To SEPTEJvfBER 11 2001

rn 7

DATE DAf
II

nfrrnc SL HRS VC HRS Qilll REASON I Approval I
08 29 Wednes

08 30 Thursday

08 31 Friday

09 01 Saturday

09 02 Sunday 1 tf
09 03 Monday H

09 04 Tuesday

TOTALS l cfA DO

IDATE I DAY I RG HRS SL HRS VC HRS CE illl REASON I Approval I
09 05 Wednes

09 06 Thursday

09 07 Friday

09 08 Saturday

09 09 Sunday

09 10 Monday

0911 Tuesday

TOTALS I I I IDO
GRAND TOTAL

I fwiAdjustments
Hours Date Reason

ADJUSTMENT S TO PREVIOUS

PAY PERIOD S

I certify that I worked as stated above

certify the employee worked as stated

COMMENTS
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CONFIDENTIAL DEPARTMENT I D LJST

EFFECTIVE 9 13 01

ADMIN1 STRATION

101 Chief Kenny Bright
CELL PHONE

102 Capt Garry Lowe

CELL PHONE

103 Lt Rex Hannaford

CELL PHONE

SUPPORT DIVISION

501 Mr Dean Carter

PAGER

502 Ms Evelyn Murray
503 Mr Paul Murray

PAGER

504 Ms Sheri Rader

505 Ms Debbie Giddens

506 Ms Kathy Erooks
CELL PHONE

507 Ms Cari Belzer

SOB Mr Eernie Eckert

PAGER

509 Ms Maria Martinez

510 Ms Laurie Torres

511 Ms Laura Flores
512 Ms Debra Haupt

PAGER

513 Ms Sandra Eurgueno
514 Ms Maryjane Cloud Coody

RESERVE DIVISION

601 Ms Gale Adams PAGER

R01 WORK

602 Mr Rick Groover R02

603 Mr William Moreland R03

604 Mr George LaGasse R04

CELL PHONE

606 Mr Dave Crum

R06 CELL PHONE

608 Mr Rodney Florey R08

613 Mr Jason Stauffer

R13 CELL PHONE

614 Mr Brinton McClellan R14

616 Mr Bob Lathinghouse 602

PPD Fax

Sergeants Cell Phone

C ID Cell Phone
Administrative Cell Phone

Jack Weaks Photographer
SunCom No

4

ENFORCEMENT BUREAU

201 Sgt Steve Greer

PAGER

202 sgt Robert Taylor
PAGER

203 Det Sgt Lenard Diaz
PAGER

204 Sgt Mike Stinson
PAGER

205 Sgt Craig Himes
PAGER

206 Sgt Lee Jones

PAGER

207 Sgt f Chris Gillum

PAGER

301 Cpl Scott Tyler

PAGER
CELL PHONE

302 Cpl Kris Abler
PAGER

303 Cpl Jerome Wai ters

THI PAGER

304 Cpl Tom Smi th
PAGER

CELL

306 Off Lorenzo McNeil

307 Off Terri Nuwer

PAGER
CELL PHONE

308 Det Garrett Makeever
PAGER

309 Off Duane Kauffman

PAGER

310 Off Alex Gregoire
CELL

311 Off Scottie Camacbo

PAGER

CELL PHONE

312 Det Ramon Alvarez
J

PAGER
1

313 off Eugene FrangJoni

314 Off Chad Carnegie
PAGER

315 Off Chris vidoli

316 Off Mike Kelly
317 Off David Filipiak

PAGER

31B Off Gabe Eckert

319 Off Brian Ackerman
PAGER

320 L
PAGER

321 J e 0 ston

322 Off James Kiwacz

323 Off Chris Metzger
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To

From

Date

RE

Dispatcher Maria Martinez

October 14 2001

Violation ofPublic Records Law

On October 8 2001 at approximately nine o clock in the morning I went into the Police

Department and asked Kathy Brooks for a copy ofmy personnel file Kathy stated
Yeah I can get you acopy I asked Can I get a copy of it now Kathy then said I

can t give it to you now because I am doing some work for Gary Capt Lowe and I am

busy doing other things I left her office As I was walking down the hall I remembered
that we had a mandatory meeting at 4 00 p m I returned to her office and I saw Lt

Hannaford there they were looking at the letter that Lt Hannaford gave to me regarding
the shift change When I walked in they both stared at me I asked Kathy Since we are

having a mandatory meeting at 4 00 p m can I get the copy by then Kathy said
Maria it won tbe ready today but Sharon can give you acopy at City Hall I can get it

for you but it won tbe today I can have it ready for you tomorrow or did you need it for

the four o clock meeting I told her that it doesn thave anything to do with the

meeting I asked ifI could have it first thing tomorrow morning and she said Yeah I

will have it ready for you At that time Lt Hannaford told me that he was going to give
me another memo regarding the one he had gave me on Oct 3 He stated that there were

some typos that needed correcting Lt Hannaford gave me arevised letter after our 4 00

p m mandatory meeting

After speaking with Kathy Brooks I went directly to City Hall from the Police

Department and requested acopy ofmy personnel file from Sharon Jones I told Sharon
that I had to go to work at my other job but I would be returning to the Police

Department for a 4 00 p m mandatory meeting I asked her in could pick up the copy of

my personnel file on my way to the meeting Sharon said Yes Just before the

mandatory meeting I picked up a copy ofmy personnel file from City Hall

On October 9 2001 at approximately 10 00 am I went into the Police Department to

Kathy s office and I asked ifmy file was ready She said No because I spoke to

Sharon and she said that she was going to give you a copy ofyour personnel file I told

Kathy that I was going to tell Sharon that I didn tneed it from her I was afraid that

Kathy would not give me a copy if she knew that I already obtained one from Sharon

Kathy got upset and she raised her voice and said HOLD ON She left her office

walking toward Chief Bright s office I heard the Chief ask Is that Maria The Chief

stated to Kathy We re going to go ahead and give it to her We ll get it toher He

walked up the hall and he glared at me and said We ll get it to you Maria when it is

ready The Chief then stated I will get with you about that meeting that you requested
with me but it won t be today I will let you know I said Ok and left Kathy s

office Dean Carter was present
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I then left the Police Dept and went to City Hall and told Sharon Jones what had just
happened in Kathy s office

I went to Votec to pick up some documentation I was on my way back to Palmetto at

approximately 3 p m I called Kathy on my cell phone and asked ifmy papers were

ready yet She said Yes but why do you need two copies I said Because I do
She asked But why do you need them I said Because I need it She replied I
don tunderstand why you need two copies I said I just do Kathy responded Your
not going to tell me are you My answer toher was I have been legally advised not to

say anything Kathy said Ok then hung up the phone on me I arrived at the Police
Department and went into Kathy s office She handed me my personnel file I told her
Thank you and I left

I feel that several Public Record Laws were violation by Kathy Brooks s actions The
first violation was by the intentional delay ofproviding me with a copy ofmy personnel
file

The Florida Supreme Court has stated that the only delay in producing records pennitted
under Ch 119 F S is the limited reasonable time allowed the custodian to retrieve the
record and delete those portions ofthe record the custodian asserts are exempt An

agency s unreasonable and excessive delays in producing public records can constitute an

unlawful refusal toprovide access to public records Reference hiehliehted portion of
Paee 31 Section J

In addition Section 119 01 F S provides that it is the policy ofthis state that all state

county and municipal records shall be open for personal inspection by anyperson A

public employee is aperson within the meaning ofCh 119 F S and as such possesses

the same right of inspection as any other person Reference hiehliehted portion of
Paee 27 Section B

Secondly when Kathy Brooks asked me Why do you need it while we were speaking
by phone she committed another violation Ch 119 F S requires no showing of

purpose or special interest as a condition ofaccess to public records The legislative
objectives underlying the creation ofChapter 119 was to insure the people of Florida the

right freely to gain access to governmental records The purpose ofsuch inquiry is
immaterial Reference hiehliehted portion of Paee 27 Section C

Furthennore when Kathy Brooks stated No because I spoke to Sharon and she said
that she was going to give you acopy ofyour personnel file She again violated the
Public Record Law The fact that aparticular record is also maintained by another

agency does not relieve the custodian ofthe obligation to permit inspection and copying
in the absence ofan applicable statutory exemption Reference hiehliehted portion of
Paee 29 Section F
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Lastly I would like an answer as towhy there is documentation in different files After

requesting and receiving copies ofmy personnel file from Sharon Jones City Hall and

from Kathy Brooks palmetto Police Department I noticed that the Police Department
had documentation that City Hall did not Furthermore my supervisor had

documentation in his files on me that neither Kathy Brooks nor Sharon Jones had This

could possibly be a violation also An agency is not authorized to maintain personnel
records of its employees under two headings one open and one confidential in the

absence ofstatutory authorization Absent a statutory exemption for such records a city
may not agree to remove counseling slips and written reprimands from an employee s

personnel file and maintain such documents in aseparate disciplinary file Reference

Pa2e 14 Section C

It was brought tomy attention that Kathy Brooks attended aPublic Records Seminar with

Sheri Rader Cari Belzer and Sgt Lee Jones in August ofthis year Allof the Public

Record Laws stated above were discussed at that seminar In addition she attended a

Records Management Seminar in May of 1999 Reference attached certificate

Attached is a copy ofthe Administrative Assistant s Job Description which states on

Page 2 No 5 h that she is responsible for maintaining the department personnel files

In addition General Order A 4 Responsibility and Authority of Personnel Section I

A 4 Page 1 is included and highlighted

For your convenience acomplete copy ofChapter 119 F S has been included for your

reVIew

Please reference memorandum dated June 21 1999 from Metro Dade Police

Department that was given to the Records Department by ChiefBright his title was

Capt at the time

cc Chief Kenny Bright
Karen Conlon

Reference Material Public Records A Guide for Law Enforcement Agencies
Published by The Office ofAttomey General Bob Butterworth 2001 Edition



INTEROFFICE

MEMORANDUM

To Mike Hickey PIW Director

Kenny Bright Chief

Sharon Jones Human Resources

April 12 2001

From

Date

Article 3 Section 3 01 ofthe City of Palmetto Personnel Policy states The Human Resources
Director is the official custodian ofall personnel records for employees ofthe City ofPalmetto
The personnel file maintained by the Human Resources Director is the official file ofthe
employee With the exception ofPolice training records and internal affairs records the official
personnel file shall be kept in the HR office and include but not be limited to the following

Employment application Background investigation reports if applicable arecord reflecting each
original appointment reinstatement appointment promotion appointment demotion

appointment each transfer each separation each layoff each reduction in pay any changes in
the employee s status each change in the employee s rate ofpay each change in the employee s

class title any leaves ofabsence without pay or any educational leave with pay and any other
personnel transactions pertinent tothe employee s employment record

Also included acopy ofany correspondence directly related to the employee s record acopy of
the Oath of Loyalty signed by the employee a copy ofthe 1 9 form a copy of the certificate
signed by the employee indication that helshe has received a copy ofthe official employee
handbook or personnel policy acopy ofthe certificate signed by the employee indication that
helshe has received acopy of the City ofPalmetto Drugfree Workplace policy and agrees to
abide by it and acopy ofall performance evaluations

Any employee may include in his or her personnel file a refutation of any material helshe
considers to be detrimental

Please remind your assistants that all orieinals are kept in the HR office and copies may be kept
in the respective departments

cc Karen Conlon City Clerk

from the desk of
Sharon Jones

Director Human Resources
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Pursuant
to
s

119
031
F
S

public
records

may

routinely
be

removed
from
the

building
or

office
in

which
such

records
are

ordinarily
kept
only
for

official
purposes
The

retention
of

such

records
in

the

home
of
a

public
official
would

appear
to

circumvent
the

public
access

requirements
of

the

Public
Records

Act
and

comp
romise
the

rights
of

the

public
to

inspect
and

copy

such

records
l45
If

municipal
pension

records
are

stored
in
a

records
storage

facility
outside

city

limits
the

city
may
not

pass

along
to

the

public
records

requestor
the

costs
to

retrieve
the

28

fi

Thus
in

Barfield
u

Florida

Department
of

Law

Enforcement
144

the

court
held
that
an

agency
that

received
records
from
a

private

entity
in

the

course
of

official
business
and
did
not

make
copies
of

the

documents
could
not

return
them
to

the

entity

following

receipt
of
a

public
records

request
The

court
ordered
the

agency

to

demand
the

return
of

the

records
from
the

private
entity
so

they
could
be

copied
for
the

requestor

No
An

agency
is

not

authorized
to

refuse
to

allow

inspection
of

public
records
on
the

grounds
that
the

documents
have
been

placed
in

the

actual

possession
of
an

agency
or

official
other
than

the

records
custodian

l43

May
an

agency
refuse
to

comply
with
a

request
to

inspect
or

copy
the

agency
s

public
records
on
the

grounds
that
the

records
are
not
in

the

physical

possession
of
the

custodian

E Thus
the

term

custodian
for

purposes
of

the

Public
Records
Ad

refers
to

aU

agency
peISOnnel
who
have
it

within
their

power
to

release
or

communicate
public

records
l40

But
the

mere
fact

that
an

employee
of
a

public
agency

temporarily
possesses
a

document
does
not

necessarily
mean
that
the

person
has

custody

as

defined
by

section
119
07

141
In

order
to

have
custody

one

must
have

supervision
and

control
over
the

document
or

have

legal

responsibility
for
its

care

keeping
or

guardianship
142

s

119
07
1

F

Sr

upon
U

e

very

person
who
has

custody

public
record

13

oCa

Accordingly
in

the

absence
of
a

statutory
exemption
a

custodian

must

produce
the

records
requested

regardless
of

the

number
of

documents
involved
or

possible

inconvenience
Note

however

that

pursuant
to
s

119
07
1

b

F
S

the

custodian
is

authorized

to

charge
in

addition
to

the
cost
of

duplication
a

reasonable

service
charge
for
the
cost
of

the

extensive
use
of

information

technology
resources
or
of

personnel
if

such

extensive
use
is

required
because
of

the

nature
or

volume
of

public
records
to

be

inspected
examined
or

copied
ISI29

No
In

State
ex
reI

Davidson
u

Couch
150

the

Court

specifically

rejected
a

contention
that
a

custodian
was

authorized
to

require

identification
of

the

particular
book
or

record
to

be

examined

G

May
an

agency
refuse
to

allow

inspection
or

copying

of

public
records
on
the

grounds
that
the

request

lor

such

records
is

overbroad
or

lacks

particularity
No

The
fact
that
a

particular
record
is

also

maintained
by

another
agency
does
not

relieve
the

custodian
of

the

obligation
to

permit
inspection
and

copying
in

the

absence
of
an

applicable

statutory
exemption

l48
If

information
contained
in

the

public

record
is

available
from
other

sources
a

person
seeking

access
to

the

record
is

not

required
to

make
an

unsuccessful
attempt
to

obtain
the

information
from

those
sources
as
a

condition

precedent
to

gaining
access
to

the

public
records

149

May
an

agency
refuse
to

allow
access
to

public

records
on
the

grounds
that
the

records
are
also

maintained
by

another
agency

F

records
146

Any
delay
in

production
of

the

records
beyond
what

is

reasonable
under
the

circumstances
may

subfect
the

custodian

to

liability
for

failure
to

produce
public
records

47
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2 Privacy concerns disciplinal
settlement

The courts have rejected claims that constitutional privacy
interests oRerate to shield agency personnel records from

disclosure 66 Additionally the judiciary has refused to deny access

to personnel records based on claims that the release of such
information could prove embarrassing or unpleasant for the

employee 67

5 Stat

enfo

In the abse

enforcemer
those of oU

exemption
records

Public employers should note however that a court has held that

an agency must provide an employee with an opportunity for a

post termination name clearing hearing when stigmatizing
information concerning the emplo ee is made a part of the public
records or is otherwise published

8
a Con

1 Dur

3 Separate files

An agency is not authorized to maintain personnel records of its

employees under two headings one open and one confidential

in the absence of statutory authorization 69 Absent a statutory
exemption for such records a city may not agree to remove

counseling slips and written reprimands from an employee s

personnel file and maintain such documents in a separate
disciplinary file 70 Similarly an agency is not authorized to seal

disciplinary notices and thereby remove such notices from
disclosure under the Public Records Act

71

Section 11

law enforcE

informatior

complaint
active or ur

notice to th

agency has

proceed or

charges

4 Collective largaining agreements

A collective bargaining agreement between a public employer
and its employees may not validly make the personnel records of

public employees confidential or exempt the same from the

Public Records Act 72 Thus employee grievance records are

disclosable even though classified as confidential in a collective

bargaining contract because to allow the elimination of public
records from the mandate of Chapter 119 by private contract

would sound the death knell of the Act 73

Section 1L

purposes 0

who is emr

political suI

the preven

penal traff

person wh

pursuant Ie

Similarly unless authorized by law a city may not agree through
collective bargaining to remove references to the initial proposed

Complaint
whether wi

exemption
for the con

14

4
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However it has been held that mandamus is not appropriate
when the lan uage of an exemption statute requires an exercise

of discretion
39

2 Attorney s fees

Section 119 12 1 ES provides that if a civil action is filed

against an agency to enforce the provisions of this chapter and

the court determines that the agency unlawfully refused to permit
apublic record to be inspected examined or copied the court

shall assess and award against the agency responsible the

reasonable costs of enforcement including reasonable attorney s

fees A successful f ro se litigant is entitled to reasonable costs

under this section
40

Attorney s fees are recoverable even where access is denied on a

good faith but mistaken belief that the documents are exempt
from disclosure

341
A town s defense that the delay in production

of records was caused by either the intentional wrongdoing or

ineptitude of its clerk is not avalid basis for denYi recovery of

attorney s fees and costs under s 119 121 ES 3

An unjustified failure to respond to a public records request until

after an action has been commenced to compel compliance
amounts to an unlawful refusal for purposes of section

119 12 1
343

C Crimina pena ties

Section 119 10 1 ES provides that a violation of any provision
of Ch 119 ES by a public officer is anoncriminal infraction

punishable by fine not exceeding 500 Section 119 02 ES

states that a public officer who knowingly violates the provisions
of s 119 071 F S is subject to suspension and removal or

impeachment and is guilty of a misdemeanor of the first degree
punishable by possible criminal penalties of one year in prison or

1 000 fine or both See also s 119 10 2 FS willful and

knowing violation of Ch 119 constitutes a first degree
misdemeanor

70
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VII WHAT ARE THE OPTIONS IF

AN AGENCY REFUSES TO PRODUCE
PUBLIC RECORDS FOR INSPECTION
AND COPYING

A Mediation

Several years ago Attorney General Butterworth established an

informal voluntary mediation program within the Office of the

Attorney General to resolve open government disputes In 1995
this program was codified in s 16 60 FS For more information

about the voluntary mediation program please contact the Office

of the Attorney General at the following address Office of the

Attorney General PLOl The Capitol Tallahassee Florida

telephone 850 488 9853

B Civil action

1 Remedies

A person who has been denied the right to inspect andor copy

public records under the Public Records Act may bring a civil

action against the agency to enforce the terms of Ch 119 FS
Before filing a lawsuit the petitioner must have furnished a public
records request to the agency

335

Section 119 11 1 FS mandates that actions brought under Ch

119 are entitled to an immediate hearing and take priority over

other pending cases
336

Generally mandamus is the appropriate remedy to enforce

compliance with the Public Records Act
337

If the requestor s

petition presents a prima facie claim for relief an order to show

cause should be issued so that the claim may receive further

consideration on the merits
338

h t i 1f t0 i f f
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ADMINISTRATIVE ASSISTANT JOB DESCRIPTION

1 Definition This is a sensitive position requiring high accountability in administrative and
secretarial work Employee is responsible for relieving the Chief ofPolice of sensitive
administrative details and coordinating and carrying out the duties of law enforcement
clerical tasks Work assignments and administrative directions are received from the Chief
ofPolice Wide latitude for the use of independent judgement in the proper selection of

work methods administrative decisions and procedures are required The sensitivity of

information handled by this positionrequires adefined measureofmaturity andjudgement

2 Primary Duties Acts as administrative and secretarial assistant to the Chief ofPolice and

secondly to the Administrative and Enforcement Bureau Commanders Further develops
administrative policy and decisions as explained and directed relieving the Chief ofPolice

and Bureau Commanders of administrative operational and clerical details Effects

inspections of administrative procedures to ensure compliance with current orders and

regulations pertaining to the department and as required by the Florida Department ofLaw

Enforcement Performs budgetary purchasing and fiscal duties as required by City
ordinances Organizes and maintainsmaintenance and repairs oftheDepartment s buildings
grounds and vehicles Maintains an inventory and controls the issues ofthe Department s

supplies and equipment Coordinates and makes travel arrangements for department
personnel for training assignments Operates police vehicles equipment and performs
clerical duties Maintains files and specialized accounts payable and receivable sensitive to

law enforcement activities

3 Required Knowled e Abilities and Skills A working knowledge of modern office

practices and procedures basic buildingmaintenance upkeep and fleet vehicle maintenance

procedures Experience with budget preparation and tracking purchasing procedures
expense reports and inventorycontrol Strong organizational skills are amust Knowledge
of payroll preparation and required supporting documentation required Secretarial

experience filing and modern computer operations with word processing amust Ability
tocompose accurate and effectiveproblem solving reports to the City Council for review and

business type correspondence tooutside agencies

4 Trainin and Expertise High School graduate or equivalent five ormoreyears ofclerical

administrative and computer operator experience which includes skills in both stand alone

and mainframe computer entry Supervisory experience preferred

5 Job Task Analysis

a Prepares the Police Department budget with the Chief of Police and the

Administrative Bureau Commander for submission to the City Council and

maintains acurrent status ofexpenditures throughout the fiscal year

b Prepares requisitions through main frame applications for department
supplies equipment and the payment of recurring bills for the Chief of Police s

approval



I

c Receipts for material and equipment and electronically records these receipts
through computer main frame applications

d Provides the ChiefofPolice with administrative goals and objectives and attainment

reports on an as needed basis

e Responsible for completion of assignments andor projects required by Florida

Department ofLaw Enforcement Agency policies and procedures primarily relating
to annual training requirements and those sensitive documents related to the hiring
ofnew officers or the release transfer ofcurrent certified officers

f Assigns and monitors the duties ofcounty prisoner trustee on adaily basis

g A member of the Police Department Emergency Operation Center EOC which
duties vary from departmentbuilding emergency prepardiness to recording all

manhour and equipment data utilized in cases ofemergency

h Maintains department personnel files and those files pertinent to the daily
administrative operation ofthe Police Department

1 Records and submits biweekly payroll for all Police Department personnel through
computer mainframe applications

J Types all outgoing correspondence for the Chief ofPolice and the Administrative
and Enforcement Bureau Commanders on an as needed basis

k Records all training information for both sworn and non sworn department
personnel and prepares annual reports to the Florida Department of Law

Enforcement on all Sworn Officers

1 Maintains separate sensitive investigative files and ensures compliance with Florida

Department ofLaw Enforcement requirements for prompt and accurate submission

to higher authority

m Maintains Law Enforcement investigative cost bank records

n Schedules travel and billeting arrangements for approved department training

6 Physical Streneths Due to the variety of job tasks which deal in vehicle andor building
maintenance and disaster prepardiness heavy lifting is required Stress related work

7 Environmental Conditions Primarily supervisory work however due to the nature oflaw

enforcement related support duties andor natural disaster support requirements outside

environmental hazards could occur

2
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Distnbution D DATE

SUBJECT

u
Vau M Roberts
Police Legal Advisor 2

Police Legal Bureau Legal Note 99 10

On May 22 1999 the St Petersburg Times reported that a public employee was fined
SI000 00 and sentenced to a 30 day jail term for the unlawful refusal to release public
records The article states the employee testified on the stand that she was too busy with
other duties and did not have time to sort through the records and remove confidential
information and that the school district should have been responsible for releasing the
records The employee was released from jail after serving seven days of the 30 day
sentence

Public employees who are designated records custodians for their respective entities as

well as any other public employee who possesses public records should be attentive to

public records requests which they receive Only that exempt information referred to in

Chapter 119 Florida Statutes may be redacted For example the redacting of entire

pages of reports in order not to disclose a portion of the protected contents within the
document may be found by a court to be unlawful as would failing to include a

document which should be released pursuant to the request An individual employee who

possesses a public record and refuses to release such record or portion of such record
must be prepared to articulate in court his or her lawful reason for such refusal

Supervisors who are party to this refusal may also be held to justify their actions A

violation of Chapter 119 is punishable by a fine up to S5oo oo while a willful and

knowing violation is a misdemeanor ofthe first degree

MD P D employees having any questions concerning this Legal Note should contact the
Police Legal Bureau at 305 471 2550 Officers from other law enforcement agencies
should contact their respective legal advisors prior to taking action based upon this Legal
Note

VMR



PALMETTO POLICE DEPARTMENT

GENERAL ORDER A 4

DATE JANUARY 2001 REFERENCE C A L E A Chapters 11 and 12

SUBJECT RESPONSIBILITY AND AUTHORITY OF PERSONNEL

INDEX AS Personnel Responsibility of Personnel Authority of

I PURPOSE

A In police agencies authority is delegated to subordinates It is the policy of the
Palmetto Police Department that all members ofthe department are delegated the

necessary authority to allow them toperform their designated duties in an effective
manner

1 All personnel at each level shall have the latitude to enable them to make

necessary decisions and exercise discretion to effectively execute their

duties

2 Each employee shall be held fully accountable for the application of or

failure to apply the authority delegated to him

3 Any officeroflower rankwho may be placed temporarily in the position of

an officer of higher rank by a commanding officer shall exercise the

authority and perform the duties of such higher position He she shall be

held responsible in like manner as if regularly appointed as such higher
officer In any such case he she shall not unnecessarily interfere with or

countermand any order issued by the officerwhose place he she temporarily
occupies

4 All personnel in a supervisory position are accountable for the actions of

subordinates under their command whether they are in a permanent or

temporary assignment

5 In the event asituation arises wherein members ofdifferent components of

the agency are involved the ranking Patrol Division Officer will be in

control until such time as the scene is turned over to another division

B SPAN OR CONTROL Supervision at the line level will not exceed the number

which a supervisor can effectively control and will decrease proportionally up

through the Chain ofCommand to the Chief ofPolice as in apyramid structure All

employees shall be accountable to only one supervisor at any given time

G O A 4

1
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119 01

119 011
119 0115

119 012
119 02

119 021
119 031

119 041

119 05

119 06
119 07

119 072

119 08
119 083

119 085

119 09

119 092

119 10
119 105
119 11

119 12
119 15

119 19

PUBLIC RECORDS Ch 119

CHAPTER 119

PUBLIC RECORDS

General state policy on public records
Definitions
Videotapes and video signals exemption

from chapter
Records made public by public fund use

Penalty
Custodian designated
Keeping records in safe places copying or

repairing certified copies
Destruction of records regulated
Disposition of records at end of official s

term

Demanding custody
Inspection examination and duplication of

records exemptions
Criminal intelligence or investigative infor

mation obtained from out of state agen
cies

Photographing public records
Definitions copyright of data processing

software created by governmental agen
cies fees prohibited contracts

Remote electronic access to public rec

ords
Assistance of the Division of Library and

Information Services records and infor

mation management program of the

Department of State

Registration by federal employer s registra
tion number

Violation of chapter penalties
Protection of victims of crimes or accidents
Accelerated hearing immediate compli

ance

Attorney s fees

Legislative review of exemptions from pub
lic meeting and public records require
ments

Capital postconviction public records pro
duction

119 01 General state policy on public records

1 It is the policy of this state that all state county
and municipal records shall be open for personal
inspection by any person

2 The Legislature finds that given advancements
in technology providing access to public records by
remote electronic means is an additional method of

access that agencies should strive to provide to the
extent feasible If an agency provides access to public
records by remote electronic means then such access

should be provided in the most cost effective and effi
ient manner available to the agency providing the

Information
3 The Legislature finds that providing access to

pUblic records is a duty of each agency and that auto

mation of public records must not erode the right of

access to those records As each agency increases its
use of and dependence on electronic recordkeeping

each agency must ensure reasonable access to rec

ords electronically maintained
4 Each agency shall establish a program for the

disposal of records that do not have sufficient legal fis
cal administrative or archival value in accordance with
retention schedules established by the records and

information management program of the Division of

Library and Information Services of the Department of

State
Hi51orY 5 1 ch 5942 1909 RGS 424 CGL 490 5 1 ch 73 98 5 2 ch

75 225 5 2 ch 83 286 5 4 ch 86 163 55 1 5 ch 95 296

119 011 Definitions For the purpose of this chap
ter

1 Public records means all documents papers
letters maps books tapes photographs films sound

recordings data processing software or other material

regardless of the physical form characteristics or

means of transmission made or received pursuant to

law or ordinance or in connection with the transaction
of official business by any agency

2 Agency means any state county district

authority or municipal officer department division
board bureau commission or other separate unit of

government created orestablished by law including for
the purposes of this chapter the Commission on Eth

ics the Public Service Commission and the Office of
Public Counsel and any otherpublic or private agency

person partnership corporation orbusiness entity act

ing on behalf of any public agency
3 a Criminal intelligence information means

information with respect to an identifiable person or

group of persons collected by a criminal justice agency
in an effort to anticipate prevent or monitor possible
criminal activity

b Criminal investigative information means

information with respect to an identifiable person or

group of persons compiled by a criminal justice agency
in the course of conducting a criminal investigation of a

specific ac or omission including but not limited to

information derived from laboratory tests reports of

investigators or informants or any type of surveillance

c Criminal intelligence information and criminal

investigative information shall not include

1 The time date location and nature of a

reported crime
2 The name sex age and address of a person

arrested or of the victim of a crime except as provided
in s 119 07 3 f

3 The time date and location of the incident and

of the arrest
4 The crime charged
5 Documents given or required by law or agency

rule to be given to the person arrested except as pro
vided in s 119 07 3 f and except that the court in a

criminal case may order that certain information

required by law or agency rule to be given to the person
arrested be maintained in a confidential manner and

exempt from the provisions of s 119 07 1 until

released at trial if it is found that the release oi such

information would

951
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CHAPTER 119

PUBLIC RECORDS

General state policy on public records
Definitions

Videotapes and video signals exemption
from chapter

Records made public by public fund use

Penalty
Custodian designated
Keeping records in safe places copying or

repairing certified copies
Destruction of records regulated
Disposition of records at end of official s

term

Demanding custody
Inspection examination and duplication of

records exemptions
Criminal intelligence or investigative infor

mation obtained from out of state agen
cies

Photographing public records
Definitions copyright of data processing

software created by governmental agen
cies fees prohibited contracts

Remote electronic access to public rec

ords
Assistance of the Division of Library and

Information Services records and infor
mation management program of the

Department of State

Registration by federal employers registra
tion number

Violation of chapter penalties
Protection of victims of crimes oraccidents
Accelerated hearing immediate compli

ance

Attorneys fees

Legislative review of exemptions from pub
lic meeting and public records require
ments

Capital postconviction public records pro
duction

119 01 General state policy on public records
1 It is the policy of this state that all state county

and municipal records shall be open for personal
inspection by any person

2 The Legislature finds that given advancements
in technology providing access to public records by
remote electronic means is an additional method of
access that agencies should strive to provide to the
extent feasible If an agency provides access to public
records by remote electronic means then such access

should be provided in the most cost effective and effi
ient manner available to the agency providing the

Information
3 The Legislature finds that providing access to

public records is a duty of each agency and that auto
mation of public records must not erode the right of
access to those records As each agency increases its
Use of and dependence on electronic recordkeeping

each agency must ensure reasonable access to rec
ords electronically maintained

4 Each agency shall establish a program for the
disposal of records that do not have sufficient legal fis
cal administrative or archival value in accordance with
retention schedules established by the records and
information management program of the Division of
Library and Information Services of the Department of
State

History s 1 eh 5942 1909 RGS 424 CGL 490 s 1 eh 73 9B s 2 eh
75 225 5 2 eh 83 286 5 4 eh 66 163 55 1 5 eh 95 296

119 011 Definitions For the purpose of this chap
ter

1 Public records means all documents papers
letters maps books tapes photographs films sound

recordings dataprocessing software orothermaterial
regardless of the physical form characteristics or

means of transmission made or received pursuant to
law or ordinance or in connection with the transaction
of official business by any agency

2 Agency means any state county district

authority or municipal officer department division
board bureau commission or other separate unit of

government created or established by law including for
the purposes of this chapter the Commission on Eth
ics the Public Service Commission and the Office of
Public Counsel and any otherpublic orprivate agency
person partnership corporation or business entity act

ing on behalf of any public agency
3 a Criminal intelligence information means

information with respect to an identifiable person or

group of persons collected by a criminal justice agency
in an effort to anticipate prevent or monitor possible
criminal activity

b Criminal investigative information means

information with respect to an identifiable person or

group of persons compiled by a criminal justice agency
in the course of conducting a criminal investigation of a

specific act or omission including but not limited to
information derived from laboratory tests reports of

investigators or informants or any type of surveillance

c Criminal intelligence information and criminal
investigative information shall not include

1 The time date location and nature of a

reported crime
2 The name sex age and address of a person

arrested or of the victim of a crime except as provided
in s 119 07 3 f

3 The time date and location of the incident and
of the arrest

4 The crime charged
5 Documents given or required by law or agency

rule to be given to the person arrested except as pro
vided in s 119 07 3 f and except that the court in a

criminal case may order that certain information
required by Jawor agency rule to be given to the person
arrested be maintained in a confidential manner and

exempt from the provisions of s 119 07 1 until

released at trial if it is found that the release of such
information would
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a Be defamatory to the good name of a victim or

witness or would jeopardize the safety of such victim or

witness and
b Impair the ability of a state attorney to locate or

prosecute a codefendant
6 Informations and indictments except as pro

vided in s 905 26
d The word active shall have the following

meaning
1 Criminal intelligence information shall be con

sidered active as long as it is related to intelligence
gathering conducted with a reasonable good faith
belief that it will lead to detection of ongoing or reason

ably anticipated criminal activities
2 Criminal investigative information shall be con

sidered active as long as it is related to an ongoing
investigation which is continuing with a reasonable

good faith anticipation of securing an arrest or prosecu
tion in the foreseeable future

In addition criminal intelligence and criminal investiga
tive information shall be considered active while such
information is directly related to pending prosecutions
or appeals The word active shall not apply to informa
tion in cases which are barred from prosecution under
the provisions of s 775 15 or otherstatute of limitation

4 Criminal justice agency means any law
enforcement agency court or prosecutor The term
also includes any other agency charged by law with
criminal law enforcement duties or any agency having
custody of criminal intelligence information or criminal

investigative information for the purpose of assisting
such law enforcement agencies in the conduct of active
criminal investigation or prosecution or for the purpose
of litigating civil actions under the Racketeer Influenced
and Corrupt Organization Act during the time that such

agencies are in possession of criminal intelligence
information or criminal investigative information pursu
ant to their criminal law enforcement duties The term
also includes the Department of Corrections

History s 1 eh 67 125 s 2 eh 73 98 s 3 eh 75 225 SS 1 2 eh 79 187

s 8 eh 85 53 s 1 eh 88 188 s 5 eh 93 404 s 5 eh 93 405 s 5 eh 95 207

s 6 eh 95 296 s 10 eh 95 398 s 40 eh 96 406 s 2 eh 97 90

119 0115 Videotapes and video signals exemp
tion from chapter Any videotape or video signal
which under an agreement with an agency is pro
duced made or received by or is in the custody of a

federally licensed radio or television station or its agent
is exempt from this chapter

History s 1 eh 80 1

119 012 Records made public by public fund use

If public funds are expended by an agency defined in s

119 011 2 in payment of dues or membership contri
butions to any person corporation foundation trust
association group or other organization then all the
financial business and membership records pertain
ing to the public agency from which or on whose behalf
the payments are made of the person corporation
foundation trust association group or organization to
whom such payments are made shall be public records

and subject to the provisions of s 119 07
History s 3 eh 75 225 s 3 eh 93 405

119 02 Penalty A public officer who knoWin I
violates the provisions of s 119 07 1 is subject to s3s
pension and removal or impeachment and in addition
is guilty of a misdemeanor of the first degree punish
able as provided in s 775 082 or s 775 083

Hlslory s2 eh 5942 1909 RGS425 CGL 491 5 1 eh 17173 1935 CGl1936 Supp 75206 s 73 eh 71 136 s 6 eh 75 225 s 4 eh 84 298

119 021 Custodian designated The elected or
appointed state county or municipal officer charged
with the responsibility of maintaining the office having
public records or his or her designee shall be the cus
todian thereof

History s 2 eh 67 125 S 3 eh 83 286 s 753 ch 95 147

119 031 Keeping records in safe places copying
or repairing certified copies Insofar as practicable
custodians of vital permanent or archival records shall
keep them in fireproof and waterproof safes vaults or
rooms fitted with noncombustible materials and in Such
arrangement as to be easily accessible for convenient
use All public records should be kept in the buildings
in which they are ordinarily used Record books should
be copied or repaired renovated or rebound if worn
mutilated damaged or difficult to read Whenever any
state county or municipal records are in need of
repair restoration or rebinding the head of such state

agency department board or commission the board
of county commissioners of such county or the govern
ing body of such municipality may authorize that such
records be removed from the building or office in which
such records are ordinarily kept for the length of time

required to repair restore or rebind them Any public
official who causes a record book to be copied shall
attest it and certify on oath that it is an accurate copy of

the original book The copy shall then have the force
and effect of the original

Hislory s 3 eh 67 125 s 4 ch 83 286

119 041 Destruction of records regulated
1 Every public official shall systematically dispose

of records no longer needed subject to the consent of

the records and information management program of

the Division of Library and Information Services of the

Department of State in accordance with s 257 36

2 Agency orders that comprise final agency
action and that must be indexed or listed pursuant to s

120 53 have continuing legal significance therefore

notwithstanding any other provision of this chapter or

any provision of chapter 257 each agency shall perma
nently maintain records of such orders pursuant to the

applicable rules and guidelines of the Department of

State
History s 4 eh E7 125 S5 10 35 eh 69 lC S 5 en 83 286 s 5 CIl

86 163 s 1 ch 91 30 S 1 ch 9 19 S 17 eh l 10

119 05 Disposition of records at end of official s

term Whoever has the custody of any public rec rds

shall at the expiration of his or her term of office deliver

to his or her successor or if there be none to the r

ords and information management program of the DIVI

sion of Library and Information Services of the Depart
ment of State all records books writings letters and
documents kept or received by him or her in the trans

action of official business
cl

History s 5 eh 67 125 5S 10 35 eh 69 106 s 6 eh SS 163 s 754

95 147

952

119 06 Df

to the custO

from any per

shall forthwit

son unlawful

demand of a

records to t

exists for fail
Hislory S 6 C

119 07 In

records exe

l a E

record shall

examined b

sonable timE

supervision l

custodian s

copy or a ce

the fee prese
law for dupli
812 inches U

one sided cc

of the actuz

agency may
for each twe
this section
produced b

phrase actl
the material
but it does r

associated
for copies 0

plied by cou

a reasonabl
ated with th

by law the f
records sha
for in the m

of the agenc
for a certifie

b If tr

requested t

ant to this
use of infor
clerical or s

agency jnve
addition to t

vice chargE
based on tl
information
the person
incurred by
lhe c1erica
both Inforr
same mear

c Wh
for inspect
the supervi
ees shall te
shall make

y telephol
Inspction



representatives shall be allowed to be present during
the inspection orexamination

2 a A person who has custody of a public record

and who asserts that an exemption provided in subsec

tion 3 or in a general or special law applies to a partic
ularpublic record or part of such record shall delete or

excise from the record only that portion of the record

with respect to which an exemption has been asserted

and validly applies and such person shall produce the

remainder of such record for inspection and examina

119 07 Inspection examination and duplication of tion If the person who has custody of a public record

records exemptions contends that the record or part of it is exempt from

1 a Every person who has custody of a public inspection and examination he or she shall state the

record shall permit the record to be inspected and basis of the exemption which he or she contends is

examined by any person desiring to do so at any rea applicable to the record including the statutory citation

sonable time under reasonable conditions and under to an exemption created or afforded by statute and if

supervision by the custodian of the public record or the requested by the person seeking the right under this

custodian s designee The custodian shall furnish a subsection to inspect examine or copy the record he

copy or a certified copy of the record upon payment of
or she shall state in writing and with particularity the

the fee prescribed by law or if a fee is not prescribed by reasons for the conclusion that the record is exempt
law for duplicated copies of not more than 14 inches by b In any civil action in which an exemption to sub

8Vz inches upon payment of not more than 15 cents per section 1 is asserted if the exemption is alleged to

one sided copy and for all othercopies upon payment exist under orby virtue of paragraph c paragraph d

of the actual cost of duplication of the record An paragraph e paragraph k paragraph I or para

agency may charge no more than an additional 5 cents graph 0 of subsection 3 the public record or part
for each two sided duplicated copy For purposes of thereof in question shall be submitted to the court for n

this section duplicated copies shall mean new copies inspection in camera If an exemption is alleged to eXist

produced by duplicating as defined in s 283 30 The under or by virtue of paragraph b of subseclion 3 an

phrase aclual cosl of duplication means lhe cost of inspection in camera will be discretionary wit t e

the material and supplies used to duplicate the record court If the court finds that the asserted exemptlon IS

but it does not include the labor cost or overhead cost not applicable it shall order the public record or part
associated with such duplication However the charge thereof in question to be immediately produced for

for copies of county maps or aerial photographs sup inspection examination or copying as requested by

plied by county constitutional officers may also include the person seeking such access

a reasonable charge for the labor and overhead associ c Even if an assertion is made by the custodian of

ated with their duplication Unless otherwise provided a public record that a requested record is not a public
by law the fees to be charged for duplication of public record subject to public inspection and examination

records shall be collected deposited and accounted under subsection 1 the requested record shall nev

for in the manner prescribed for other operating funds ertheless not be disposed of for a period of 30 days
of the agency An agency may charge up to 1 percopy alter the date onwhich a written request requesting the

for a certified copy of a public record right to inspect examine or copy the record was

b If the nature or volume of public records served on or otherwise made to the custodian of the

requested to be inspected examined or copied pursu record by the person seeking access to the record If a

ant to this subsection is such as to require extensive civil action is instituted within the 30 day period to

use of information technology resources or extensive enforce the provisions of thissection with respect to the

clerical or supervisory assistance by personnel of the requested record the custodian shall not dispose of the

agency involved or both the agency may charge in record except by order of a court of competent jurisdic
addition to the actual cost of duplication a special ser tion after notice to all aHected parties
vice charge which shall be reasonable and shall be d The absence of a civil action instituted for the

based on the cost incurred for such extensive use of purpose stated in paragraph c will not relieve the cus

information technology resources or the labor cost of todian of the duty to maintain the record as a public rec

the personnel providing the service that is actually ord if the record is in fact a public record subject to pub

of officials incurred by the agency or attributable to the agency for lic inspection and examination under subsection 1

blic records the clerical and supervisory assistance required or and will not otherwise excuse or exonerate the custo

ffice deliver both Information technology resources shall have the dian from any unauthorized or unlawful disposition of

to the rec same meaning as in s 282 303 13 such record

I of the Divi c When ballots are produced under this section 3 a Examination questions and answer sheetsof

the Depart for inspection or examination no persons other ttlan examinations administered by a governmental agency

lellers and the supervisor of elections or the supervisor s employ for the purpose of licensure certification or employ

n the trans ees shall touch the ballots The supervisor of elections ment are exempt from the provisions of subsection 1

1
shall make a reasonable effort to notify all candidates and s 24 a Art I of the State Constitution A per on

3 163 s 754 eh by telephone or otherwise of the time and place of the who has taken such an examination shall have the nght
inspection or examination All such candidates or their to review his or her own completed examination
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119 06 Demanding custody Whoever is entitled

to the custody of public records shall demand them

from any person having illegal possession ofthem who

shall forthwith deliver the same to him or her Any per
son unlawfully possessing public records shall upon

demand of any person and within 10 days deliversuch

records to their lawful custodian unless just cause

exists for failing to deliver such records
Hlstory s 6 eh 67 125 s 755 eh 95 147
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b Active criminal intelligence information and duties include the investigation of abuse neglect
active criminal investigative information are exempt exploitation fraud theft or other criminal activities
from the provisions of subsection 1 and s 24 a Art personnel of the Department of Health whose duti
I of the State Constitution are to support the investigation of child abUse Or

c Any information revealing the identity of a confi neglect and personnel of the Department of Revenue
dential informant or a confidential source is exempt or local governments whose responsibilities include
from the provisions of subsection 1 and s 24 a Art revenue collection and enforcement or child support
I of the State Constitution enforcement the home addresses telephone num

d Any information revealing surveillance tech bers social security numbers photographs and places
niques or procedures or personnel is exempt from the of employment of the spouses and children of such per

provisions of subsection 1 and s 24 a Art I of the sonnel and the names and locations of schools and

State Constitution Any comprehensive inventory of day care facilities attended by the children of such per

state and local law enforcement resources compiled
sonnel are exempt from the provisions of subsection

pursuant to part I chapter 23 and any comprehensive 1 The home addresses telephone numbers and

policies or plans compiled by a criminal justice agency
photographs of firefighters certified in compliance with

Pertaining to the mobilization deployment or tactical s 633 35 the home addresses telephone numbers
photographs and places of employment of th

operations involved in responding to emergencies as
spouses and children of such firefighters and the

defined in s 252 34 3 are exempt from the provisions names and locations of schools and day care facilities
of subsection 1 and s 24 a Art I of the State Consti
tution and unavailable for inspection except by person

attended by the children of such firefighters are exempt
from subsection 1 The home addresses and tele

nel authorized by a state or local law enforcement phone numbers of justices of the Supreme Court dis
agency the office of the Governor the Department of

trict court of appeal judges circuit court judges and
Legal Affairs the Department of Law Enforcement or

county court judges thp home addresses telephone
the Department of Community Affairs as having an offi numbers and places of employment of the spouses
cial need for access to the inventory or comprehensive and children of justices and judges and the names and
policies or plans locations of schools and day care facilities attended by

e Any information revealing undercover person the children of justices and judges are exempt from the
nel of any criminal justice agency is exempt from the provisions of subsection 1 The home addresses

provisions of subsection 1 and s 24 a Art I of the telephone numbers social security numbers and pho
State Constitution tographs of current or former state attorneys assistant

f Any criminal intelligence information or criminal state attorneys statewide prosecutors or assistant

investigative information including the photograph statewide prosecutors the home addresses telephone
name address or other fact or information which numbers social security numbers photographs and

reveals the identity of the victim of the crime of sexual places of employment of the spouses and children of

battery as defined in chapter 794 the identity of the vic current or former state attorneys assistant state attor
tim of a lewd or lascivious offense committed upon or

neys statewide prosecutors or assistant statewide
in the presence of a person less than 16 years of age prosecutors and the names and locations of schools
as defined in chapter 800 or the identity of the victim of and day care facilities attended by the children of cur

the crime of child abuse as defined by chapter 827 and rent or former state attorneys assistantstate attorneys

any criminal intelligence information or criminal investi statewide prosecutors or assistant statewide prosecu

gative information or other criminal record including tors are exempt from subsection 1 and s 24 a Art

those portions of court records and court proceedings I of the State Constitution The home addresses and

which may reveal the identity of a person who is a vic home telephone numbers of county and municipal
tim of any sexual offense includi1g a sexual offense code inspectors and code enforcement officers are

proscribed in chapter 794 chapter 800 or chapter 827 confidential and exempt from the provisions of subsec

is exempt from the provisions of subsection 1 and s tion 1 and s 24 a Art I of the State Constitution

24 a Art I of the State Constitution 2 An agency that is the custodian of the per onal

g Any criminal intelligence information or criminal information specified in subparagraph 1 and that IS not

investigative information which reveals the personal the employer of the officer employee justice judge or

assets of the victim of a crime other than property other person speCified in subparagraph 1 shall main

stolen or destroyed during the commission of the crime tain the confidentiality of the personal information only
is exempt from the provisions of subsection 1 and s if the officer employee justice judge other person or

24 a Art I of the State Constitution employing agency of the designated employee submits

h All criminal intelligence and criminal investiga a written request for confidentiality to the custodial
tive information received by a criminal justice agency agency
prior to January 25 1979 is exempt from the provisions j Any information provided to an agenc f state

of subsection 1 and s 24 a Art I of the State Consti government or to an agency of a political subdlViSIO of

tution the state for the purpose of forming ridesh Ing

i 1 The home addresses telephone numbers arrangements which information reveals the identity if

social security numbers and photographs of active or an individual who has provided his or her name for

former law enforcement personnel including correc ridesharing as defined in s 341 031 is exempt fro

tional and correctional probation officers personnel of the provisions of subsection 1 and s 24 a Art I 0

the Department of Children and Family Services whose the State Constitution
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k Any information revealing the substance of a

confession of aperson arrested is exempt from the pro
visions ofsubsection 1 and s 24 a Art I of the State
Constitution until such time as the criminal case is
finally determined by adjudication dismissal or other
final disposition

1 1 A public record which was prepared by an

agency attorney including an attorney employed or

retained by the agency or employed or retained by
another public officer or agency to protect or represent
the interests of the agency having custody of the rec

ord or prepared at the attorney s express direction
which reflects a mental impression conclusion litiga
tion strategy or legal theory of the attorney or the

agency and which was prepared exclusively for civil or

criminal litigation or for adversarial administrative pro
ceedings or which was prepared in anticipation of
imminent civil or criminal litigation or imminent
adversarial administrative proceedings is exempt from
the provisions of subsection 1 and s 24 a Art I of
the State Constitution until the conclusion of the litiga
tion or adversarial administrative proceedings For pur
poses of capital collateral litigation as set forth in s

27 7001 the Attorney General s office is entitled to
claim this exemption for those public records prepared
for directappeal as well as for all capital collaterallitiga
tion after direct appeal until execution of sentence or

imposition of a life sentence
2 This exemption is not waived by the release of

such public record to another public employee or officer
of the same agency or any person consulted by the

agency attorney When asserting the right to withhold
a public record pursuant to this paragraph the agency
shall identify the potential parties to any such criminal
or civil litigation or adversarial administrative proceed
ings If a court finds that the document or other record
has been improperly withheld under this paragraph the

party seeking access to such document or record shall
be awarded reasonable attorney s fees and costs in
addition to any other remedy ordered by the court

m Sealed bids orproposals received by anagency
pursuant to invitations to bid or requests for proposals
are exempt from the provisions of subsection 1 and s
24 a Art I of the State ConstitLltion until such time as

the agency provides notice of a decision or intended
decision pursuant to s 120 57 3 a or within 10 days
after bid or proposal opening whichever is earlier

n When an agency of the executive branch of
state government seeks to acquire real property by pur
chase or through the exercise of the power of eminent
domain all appraisals other reports relating to value
offers and counteroffers must be in writing and are

exempt from the provisions of subsection 1 and s
24 a Art J of the State Constitution until execution of
a valid option contract or a written offer to sell that has
een conditionally accepted by the agency at which

tme the exemption shall expire The agency shall not

finally accept the offer for a period of 30 days in order
to allow public review of the transaction The agency
may give conditional acceptance to any option or offer
subject only to final acceptance by the agency after the
30 day review period If a valid option contract is not
executed or if a written offer to sell is not conditionally

accepted by the agency then the exemption from the
provisions of this chapter shall expire at the conclusion
of the condemnation litigation of the subject property
An agency of the executive branch may exempt title
information including names and addresses of prop
erty owners whose property is subject to acquisition by
purchase or through the exercise of the power of emi
nent domain from the provisions of subsection 1 and
s 24 a Art I of the State Constitution to the same

extent as appraisals other reports relating to value

offers and counteroffers For the purpose of this para
graph option contract means an agreement of an

agency of the executive branch of state government to

purchase real property subject to final agency
approval This paragraph shall have no application to
other exemptions from the provisions of subsection 1
which are contained inother provisions of law and shall

not be construed to be an express or implied repeal
thereof

0 Data processing software obtained by an

agency under a licensing agreement which prohibits its
disclosure and which software is a trade secret as

defined in s 812 081 and agency produced data pro
cessing software which is sensitive are exempt from
the provisions of subsection 1 and s 24 a Art I of
the State Constitution The designation of agency
produced software as sensitive shall not prohibit an

agency head from sharing or exchanging such soft
ware with another public agency As used in this para
graph

1 Data processing software has the same

meaning as in s 282 303 8
2 Sensitive means only those portions of data

processing software including the specifications and
documentation used to

a Collect process store and retrieve information
which is exempt from the provisions of subsection 1

b Collect process store and retrieve financial

management information of the agency such as pay
roll and accounting records or

c Control and direct access authorizations and

security measures for automated systems
p All complaints and other records in the custody

of any unit of local government which relate to a com

plaint of discrimination relating to race color religion
sex national origin age handicap marital status sale

or rental of housing the provision of brokerage ser

vices or the financing of housing are exempt from the

provisions of subsection 1 and s 24 a Art I of the
State Constitution until a finding is made relating to

probable cause the investigation of the complaint
becomes inactive or the complaint or other record is
made part of the official record of any hearing or court

proceeding This provision shall not affect any function

or activity of the Florida Commission on Human Rela
tions Any state or federal agency which is authorized
to have access to such complaints or records by any
provision of law shall be granted such access in the fur
therance of such agency s statutory duties notwith

standing the provisions of this section This paragraph
shall not be construed to modify or repeal any special
or local act
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q All complaints and other records in the custody
of any agency in the executive branch of state govern
ment which relate to a complaint of discrimination relat
ing to race color religion sex national origin age
handicap or marital status in connection with hiring
practices position classifications salary benefits dis

cipline discharge employee performance evaluation
or other related activities are exempt from the provi
sions of subsection 1 and s 24 a Art I of the State
Constitution until a finding is made relating to probable
cause the investigation of the complaint becomes
inactive or the complaint or other record is rroade part
of the official record of any hearing or court proceeding
This provision shall not affect any function or activity of
the Florida Commission on Human Relations Any
state or federal agency which is authorized to have
access to such complaints or records by any provision
of law shall be granted such access in the furtherance
of such agency s statutory duties notwithstanding the
provisions of this section

r All records supplied by a telecommunications
company as defined by s 364 02 to a state or local
governmental agency which contain the name
address and telephone number of subscribers are

confidential and exempt from the provisions of subsec
tion 1 and s 24 a Art of the State Constitution

s l Any document that reveals the identity home
or employment telephone number home or employ
ment address or personal assets of the victim of a
crime and identifies that person as the victim of a crime
which document is received by any agency that regu
larly receives information from or concerning the vic
tims of crime is exempt from the provisions of subsec
tion 1 and s 24 a Art I of the State Constitution Any
information not otherwise held confidential or exempt
from the provisions of subsection 1 which reveals the
home or employment telephone number home or

employment address or personal assets of a person
who has been the victim of sexual battery aggravated
child abuse aggravated stalking harassment aggra
vated battery or domestic violence is exempt from the
provisions of subsection 1 and s 24 a Art I of the
State Constitution upon written request by the victim
which must include official verification that an applica
ble crimehas occurred Such information shall cease to
be exempt 5 years after the receipt of the written
request Any state or federal agency that is authorized
to have access to such documents by any provision of
law shall be granted such access in the furtherance of
such agency s statutory duties notwithstanding the
provisions of this section

2 Any information in a videotaped statement of a
minor who is alleged to be or who is a victim of sexual
battery lewd acts or other sexual misconduct pro
scribed in chapter 800 or in s 794 011 s 827 071 s

847 012 s 847 0125 s 847Q13 s 847 0133 or s
847 0145 which reveals that minor s identity including
but not limited to the minor s face the minor s home
school church or employment telephone number the
minor s home school church or employment address
the name of the minor s school church or place of
employment or the personal assets of the minor and
which identifies that minor as the victim of a crime

described in this subparagraph is confidential and

exempt from subsection 1 and s 24 a Art I of the
State Constitution Any governmental agency that is
authorized to have access to such statements by any
provision of law shall be granted such access in the fur
therance of the agency sstatutory duties notwithstand
ing the provisions of this section This subparagraph is
subject to the Open Government Sunset Review Act of
1995 in accordance with s 119 15 and shall stand

repealed on October 2 2003
3 A public employee or officer who has access to

the videotaped statement of a minor who is alleged to
be or who is a victim of sexual battery lewd acts or
othersexual misconduct proscribed in chapter 800 or in
s 794 011 s 827 071 s 847 012 s 847 0125 s
847 013 s 847 0133 or s 847 0145 may not willfully
and knowingly disclose videotaped information that
reveals that minor s identity to a person who is not
assisting in the investigation or prosecution of the

alleged offense or to any person other than the defend
ant the defendants attorney or a person specified in
an order entered by the court having jurisdiction of the

alleged offense
4 A person who violates subparagraph 3 com

mits a misdemeanor of the first degree punishable as

provided in s 775 082 or s 775 083
t Any financial statement which an agency

requires a prospective bidder to submit in order to

prequalify for bidding or for responding to a proposal for
a road or any other public works project is exempt from
the provisions of subsection 1 and s 24 a Art I of
the State Constitution

u Where the alleged victim chooses not to file a

complaint and requests that records of the complaint
remain confidential all records relating to an allegation
of employment discrimination are confidential and

exempt from the provisions of subsection 1 and s

24 a Art I of the State Constitution
v Medical information pertaining to a prospective

current or former officer or employee of an agency
which it disclosed would identify that officer or

employee is exempt from the provisions of subsection
1 and s 24 a Art I of the State Constitution How

ever such information may be disclosed if the person
to whom the information pertains or the person s legal
representative provides written permission or pursuant
to court order

w 1 It certified pursuant to subparagraph 2 an

investigatory record of the Chief Inspector General
within the Executive Office of the Governor or of the

employee designated by an agency head as the

agency inspector general under s 112 3189 is exempt
from the provisions of subsection 1 and s 24 a Art
I of the State Constitution until the investigation ceas s

to be active or a report detailing the investigation IS

provided to the Governor or the agency head or 60

days from the inception of the investigation for wh lch

the record was made or received whichever fl rst

occurs Investigatory records are those records wh h

are related to the investigation of an alleged speCifiC
act or omission or other wrongdoing with respect to an

identifiable person orgroup of persons based on inf

mation compiled by the Chief Inspector General or Y
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distribution or use of the service commodity or tangi
ble personal property is executed a decision is made

not to execute such contract or the project is no longer
under active consideration The exemption in this para

graph includes the bid documents actually furnished in

response to the request for bids However the exemp

tion for the bid documents submitted no longer applies
after the bids are opened by the customer or prospec
tive customer This paragraph is subject to the Open
Government Sunset Review Act of 1995 in accordance

with s 119 15 and shall stand repealed on October 2

2001 unless reviewed and saved from repeal through
reenactment by the Legislature

bb Upon a request made in a form designated by
the Department of Highway Safety and Motor Vehicles

personal information contained in a motor vehicle rec

ord that identifies the requester is exempt from subsec

tion 1 and s 24 a Art I of the State Constitution

except as provided in this paragraph Personal infor

mation includes but is not limited to the requester s

social security number driver identification number

name address telephone number and medical or dis

ability information For purposes of this paragraph per
sonal information does not include information relating
to vehicular crashes driving violations and driver ssta

tus Such request may be made only by the person who

is the subject of the motor vehicle record For purposes
of this paragraph motor vehicle record means any

record that pertains to a motor vehicle operator s per
mit motor vehicle title motor vehicle registration or

identification card issued by the Department of High
way Safety and Motor Vehicles Personal information

contained in motor vehicle records exempted by an

individual s request pursuant to this paragraph shall be

released by the department for any of the following
uses

1 For use in connection with matters of motor

vehicle or driver safety and theft motor vehicle emis

sions motor vehicle product alterations recalls or

advisories performance monitoring 01 motor vehicles

and dealers by motor vehicle manulacturers and

removal of nonowner records from the original owner

records 01 motor vehicle manufacturers to carry out the

purposes of the Automobile Information Disclosure Act

the Motor Vehicle Information and Cost Saving Act the

National Traffic and Motor Vehicle Safety Act of 1966

the Anti Car Theft Act of 1992 and the Clean Air Act

2 For use by any government agency including
any court or law enlorcement agency in carrying out its

functions or any private person or entity acting on

behalf of a federal state or local agency in carrying out

its functions
3 For use in connection with matters of motor

vehicle or driver safety and theft motor vehicle emis

sions motor vehicle product alterations recalls or

advisories performance monitoring of motor vehicles

motor vehicle parts and dealers motor vehicle market

research activities including survey research and

removal of nonowner records from the original owner

records of motor vehicle manufacturers
4 For use in the normal course of business by a

legitimate business or its agents employees or con

tractors but only

an agency inspector general as named under the pro

visions of s 112 3189 in the course of an investigation
An investigation is active if it is continuing with a rea

sonable good faith anticipation of resolution and with

reasonable dispatch
2 The Governor in the case of the Chief Inspector

General or agency head in the case of an employee
designated as the agency inspector general under s

112 3189 may certify such investigatory records

require an exemption to protect the integrity of the

investigation or avoid unwarranted damage to an indi

vidual sgood name or reputation The certification shall

specify the nature and purpose of the investigation and

shall be kept with the exempt records and made public
when the records are made public

3 The provisions of this paragraph do not apply to

whistle blower investigations conducted pursuant to

the provisions of ss 112 3187 112 3188 112 3189

and 112 31895
x The social security numbers of all current and

former agency employees which numbers are con

tained in agency employment records are exempt from

subsection 1 and exempt from s 24 a Art I of the

State Constitution As used in this paragraph the term

agency means an agency as defined in s 119 011

y The audit report of an internal auditor prepared
for or on behalf of a unit of local government becomes

a public record when the audit becomes final As used

in this paragraph unit of local government means a

county municipality special district local agency

authority consolidated city county government or any
other local governmental body or public body corporate
or politic authorized or created by general or special
law An audit becomes final when the audit report is

presented to the unit of local government Audit

workpapers and notes related to such audit report are

confidential and exempt from the provisions of subsec

tion 1 and s 24 a Art I of the State Constitution until
the audit is completed and the audit report becomes

final

z Bank account numbers or debit charge or

credit card numbers given to an agency for the purpose
of payment of any fee or debt owing are confidential

and exempt from subsection 1 and s 24 a Art I of

the State Constitution However such numbers may be

used by an agency as needed in any administrative or

judicial proceeding provided such numbers are kept
confidential and exempt unless otherwise ordered by
the court This paragraph is subject to the Open Gov

ernment Sunset Review Act of 1995 in accordance with

s 119 15 and shall stand repealed onOctober 2 2001

unless reviewed and saved from repeal through reen

actment by the Legislature
aa Any data record or document used directly or

solely by a municipally owned utility to prepare and

submit a bid relative to the sale distribution or use 01

any service commodity or tangible personal property
to any customer or prospective customer shall be

exempt from the provisions of subsection 1 and s

24 a Art I of the State Constitution This exemption
commences when a municipal utility identifies in writing
a specific bid to which it intends to respond This

exemption no longer applies when the contract for sale
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a To verify the accuracy of personal information
submitted by the individual to the business or its
agents employees or contractors and

b It such information as so submitted is not cor
rect or is no longer correct to obtain the correct infor
mation but only for the purposes of preventing fraud
by pursuing legal remedies against or recovering on a
debt or security interest against the individual

5 For use in connection with any civil criminal
administrative or arbitral proceeding in any court or

agency or before any self regulatory body for
a Service of process by any certified process

server special process server orother person author
ized to serve process in this state

b Investigation in anticipation of litigation by an

atlorney licensed to practice law in this state or the
agent of the attorney

c Investigation by any person in connection with
any filed proceeding

d Execution or enforcement of judgments and
orders

e Compliance with an order of any court
6 For use in research activities and for use in pro

ducing statistical reports so long as the personal infor
mation is not published redisclosed or used to contact
individuals

7 For use by any insurer or insurance support
organization or by a self insured entity or its agents

employees or contractors in connection with claims
nvestigation activities anti fraud activities rating or

underwriting
8 For use in providing notice to the owners of

towed or impounded vehicles
9 For use by any licensed private investigative

agency or licensed security service for any purpose
permitted under this paragraph Personal information
obtained based on an exempt driver s record may not
be provided to a client who cannot demonstrate a need
based on a police report court order or a business or

personal relationship with the subject of the investigation
10 For use by an employer or its agent or insurer to

obtain or verily information relating to a holder of a
commercial driver s license that is required under the
Commercial Motor Vehicle Safety Act of 1986 49
U S C App 2710 et seq

11 For use in connection with the operation of pri
vate toll transportation facilities

12 For bulk distribution for surveys marketing or
solicitations when the department has implemented
methods and procedures to ensure thaI

a Individuals are provided an opportunity in a
clear and conspicuous manner to prohibit such uses
and

b The information will be used rented or sold
solely for bulk distribution for survey marketing and
solicitations and that surveys marketing and solicita
tions will not be directed at those individuals who have
timely requested that they not be directed at them

e
13 For any use if the requesting person demon

strates that he or she has obtained the written consent
of the person who is the subject of the motor vehicle
record

14 For any other use specifically authorized bystate law if such use is related to the operation of a
motor vehicle or public safety
Personal information exempted from public disclosure
according to this paragraph may be disclosed by the
Department of Highway Safety and Motor Vehicles to
an individual firm corporation or similar business
entity whose primary business interest is to resell Or
redisclose the personal information to persons who are
authorized to receive such information Prior to the
department s disclosure of personal information such
individual firm corporation or similar business entitymust first enter into a contract with the department
regarding the care custody and control of the personal
information to ensure compliance with the federal Driv
ers Privacy Protection Act of 1994 and applicable state
laws An authorized recipient of personal information
contained in a motor vehicle record except a recipient
under subparagraph 12 may contract with the Depart
ment of Highway Safety and Motor Vehicles to resell or
redisclose the information for any use permitted under
this paragraph However only authorized recipients of
personal information under subparagraph 12 may
resell or redisclose personal inlormation pursuant to
subparagraph 12 Any authorized recipient who resells
or rediscloses personal information shall maintain for
a period of 5 years records identifying each person or

entity that receives the personal information and the
permitted purpose for which it will be used Such rec
ords shall be made available for inspection upon
request by the department The department shall adopt
rules to carry out the purposes of this paragraph and
the federal Driver sPrivacy Protection Act011994 Title
XXX Pub L No 103 322 Rules adopted by the
department shall provide for the payment of applicable
fees and prior to the disclosure of personal information
pursuant to this paragraph shall require the meeting of
conditions by the requesting person for the purposes of
obtaining reasonable assurance concerning the iden

tity of such requesting person and to the extent
required assurance that the use will be only as author
ized or that the consentof the person who is the subject
of the personal information has been obtained Such
conditions may include but need not be limited to the
making and filing of a written application in such form
and containing such information and certification
requirements as the department requires

cc 1 Medical history records bank account num

bers credit card numbers telephone numbers and
information related to health or property insurance fur
nished by an individual to any agency pursuant to fed
eral state or local housing assistance programs are
confidential and exempt from the provisions of subsec
tion 1 and s 24 a Art I of the State Constitution Any
other information produced or received by any private
Or public entity in direct connection with federal state
or local housing assistance programs unless the sub
ject of another federal or state exemption is subject to
subsection 1

2 Governmental agencies or their agents are enti
tled to access to the records specified in this paragraph
for the purposes of auditing federal state or local
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s 90 ch 92 152 s 59 ch 92 289 s 217 ch 92 303 s 1 ch 93 87 s 2 ch
93232 s 3 ch 93 404 s 4 ch 93 405 s 4 ch 94 73 s 1 ch 94 128 S 3 ch
94 130 s 67 ch 94 164 s 1 ch 94 176 s 1419 ch 95 147 SS 1 3 ch 95 170
s 4 ch 95 207 s 1 ch 95 320 ss 1 2 3 5 6 7 8 9 11 12 14 15 16 18
19 20 22 23 24 25 26 29 30 31 32 33 34 35 36 ch 95 398 s 1 ch
95 399 s 121 ch 95 418 s 3 ch 96 178 s 1 ch 96 230 s 5 ch 96 268 s
4 ch 96 290 s 41 ch 96 406 5 18 ch 96 410 5 1 ch 97 185 s 1 ch 98 9
s 7 ch 98 137 S 1 ch 98 255 s 1 ch 98 259 s 128 ch 98 403 S 2 ch
99 201

Note Additional exemptions from the application of this seclion are Indexed in
Volume 6 ollhis edition in the General Index under the heading Public Records

119 072 Criminal intelligence or investigative
information obtained from out of state agencies
Whenever criminal intelligence information or criminal
investigative information held by a non Florida criminal
justice agency is available to a Florida criminal justice
agency only on a confidential or similarly restricted
basis the Florida criminal justice agency may obtain
and use such information in accordance with the condi
tio 1s imposed by the providing agency

Hostory s 3 ch 79 187

119 08 Photographing public records
1 a In all cases where the public or any person

interested has a right to inspect or take extracts or
make copies from any public record instruments or
documents ny person shall hereafter have the right of
access to said records documents or instruments for
the purpose of making photographs of the same while
in the possession custody and control of the lawful
custodian thereof or his or her authorized deputy

b This section applies to the making of photo
graphs in the conventional sense by utilization of a
camera device to capture images of documents paper
books receipts paper photographs and other similar
media and excludes the duplication of microfilm in the
possess on of the clerkof the circuit court where a copy
of the microfilm may be made available by the clerk

2 Such workshall be done under the supervision
of the lawful custodian of the said records who shall
have the right to adopt and enforce reasonable rules
governing the said work Said work shall where possi
ble be done in the room where the said records docu
ments or instruments are by law kept but if the s me in
the judgment of the lawful custodian of the said rec

rds documents or instruments be impossible or

Impracticable then the said work shall be done in such
other room or place as nearly adjacent to the room
where the said records documents and instruments
are kept as determined by the lawful custodian thereof

3 Where the providing of another room or place is

necessary the expense of providing the same shall be

paid by the person desiring to photograph the said rec
ords instruments or documents While the said work
hereinbefore mentioned is in progress the lawful cus
todian of said records may charge the person desiring
to make the said photographs for the services of a dep
uty of the lawful custodian of said records documents
or instruments to supervise the same or for the ser
vices of the said lawful custodian of the same in so

doing at a rate of compensation to be agreed upon by
the person desiring to make the said photographs and
the custodian of the said records documents or instru
ments or in case the same fail to agree as to the said

charge then by the lawful custodian thereof
Hlstory s 8 ch 67 125 s 1 ch 89 57 s 756 ch 95 147

1119 083 Definitions copyright of data procesSing
software created by governmental agencies fees
prohibited contracts

I
I

1 As used in this section
a Agency has the same meaning as in s

11 9 011 2 except that the term does not include any
pnv te agency person partnership corporation Or
bUSiness entity

b Oata processing software has the same
meaning as in s 282 303

c Proprietary software means data processing
software that is protected by copyright or trade secret
laws

2 Any agency is authorized to hold copyrights for
data processing software created by the agency and to
enforce its rights pertaining to such copyrights pro
VIded that the agency complies with the requirements
of this section

a Any agency that has obtained a copyright for
data pr cessing software created by the agency may
sell or license the cOPYrighted data processing soft
ware to any other public or private entity and may
stablish a license tee for the use of suchdata process

Ing software Proceeds from the sale or licensing of
copyrighted data processing software may be depos
ited by a state agency into an agency trust fund Coun
ties municipalities and other political subdivisions of
the state may designate how such sale and licensing
proceeds are to be used Prices or fees for the sale or

licensing of copyrighted data processing software may
ve based on market considerations However the
prices or fees for the sale or licensing of copyrighted
data processing software to an individual or entity
solely for application to data or information maintained
or generated by the agency that created the copy
righted data processing software shall be determined
pursuant to s 119 07 1

b The provisions of this subsection are supple
mental to and shall not supplant or repeal any other
provision of law that authorizes an agency to hold or
obtain copyrights

3 Subject to the restrictions of copyright and trade
secret laws and public records exemptions agency use
of proprietary software must not diminish the right of the

public to inspect and copy a public record
4 An agency must consider when designing or

acquiring an electronic recordkeeping system that such

system is capable of providing data in some common

format such as but not limited to the American Stan
dard Code for Information Interchange

5 Each agency that maintains a public record in

an electronic recordkeeping system shall provide to

any person pursuant to this chapter a copy of any pub
lic record in that system which is not exempted by law
from public disclosure An agency must provide a copy
of the record in the medium requested if the agency
maintains the record in that medium and the agency
may charge a fee which shall be in accordance with this

chapter For the purpose of satisfying a public records
reques the fee to be charged by an agency if it elects
to provide a copy of a public record in a medium not

routinely used by the agency or if it elects to compile
information not routinely developed or maintained by
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I

the agency or that requires a substantial amount of
manipulation or programming must be in accordance
with 5 119 07 1 b

6 An agency may not enter into a contract for the
creation or maintenance of a public records database
if that contract impairs the ability of the public to inspect
or copy the public records 01 that agency including
public records that are on line or stored in an electronic

recordkeeping system used by the agency
Hislory ss 1 2 ch 90 237 s 3 ch 93 405 s 4 ch 94 340 s 7 ch 95 296

Nole Expires October 1 2000 pursuant 10 s 2 ch 90 237 and isscheduled
for review by the Legislature

119 085 Remote electronic access to public rec

ords As an additional means of inspecting examin
ing and copying public records of the executive
branch judicial branch or any political subdivision of

the state public records custodians may provide
access to the records by remote electronic means

Unless otherwise required by law the custodian may
charge a fee for remote electronic access granted
under acontractual arrangement with a user which fee

may include the direct and indirect costs of providing
such access Fees for remote electronic access pro
vided to the general public shall be in accordance with
the provisions of s 119 07 1 The custodian shall pro
vide safeguards to protect the contents of pubiic rec

ords from unauthorized remote electronic access or

alteration and to prevent the disclosure or modification
of those portions of public records which by general or

special law are exempt from s 119 07 1
History s 2 ch 85 88 s 1 ch 90 94 s 2 ch 95 296

119 09 Assistance of the Division of Library and
Information Services records and information man

agement program of the Department of State The
Division of Library and Information Services records
and information management program of the Depart
ment of State shall have the right to examine into the
condition of public records and shall give advice and
assistance to public officials in the solution of their

problems of preserving creating filing and making
available the public records in theircustody Public offi
cials shall assist the division by preparing an inclusive

inventory of categories of public records in their cus

tody The division shall establish a time period for the
retention or disposal of each series of records Upon
the completion of the inventory and schedule the divi
sion shall subject to the availability of necessary
space staff and other facilities for sllch purposes
make space available in its records center for the filing
of semicurrent records so scheduled and in its archives
for noncurrent records of permanent value and shall

render such other assistance as needed including the

microfilming of records so scheduled
Hislory s 9 ch 67 125 5S 10 35 ch 69 106 s 6 co 83 286 s 7 Ch

86 163

may maintain a dual numbering system in which the
federal employer s identification number or the state

agency s own number is the primary identification num
ber however the records of such state agency shall be

designed in such a way that the record of any business
entity is subject to direct location by the federal employ
er s identification number The Department of State
shall keep a registry of federal employer s identification
numbers of all business entities registered with the
Division of Corporations which registry of numbers
may be used by all state agencies

Hislory s 1 ch 77 148

I
I
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119 10 Violation of chapter penalties
1 Any public officer who violates any provision of

this chapter is guilty of a noncriminal infraction punish
able by fine not exceeding 500

2 Any person willfully and knowingly violating any
of the provisions of this chapter is guilty of a misde
meanorof the first degree punishable as provided in s

775 082 or s 775 083
Hislory s 10 ch 67 125 S 74 ch 71 136 s 5 ch 85 301

119 105 Protection of victims of crimes or scci
dents Police reports are public records except as
otherwise made exempt or confidential by general or

special law Every person is allowed to examine nonex

empt or nonconfidential police reports No person who

inspects or copies police reports for the purpose of

obtaining the names and addresses of the victims of
crimes or accidents shall use any information con

tained therein for any commercial solicitation of the vic
tims or relatives of the victims ot the reported crimes or

accidents Nothing herein shall prohibit the publication
of such information by any news media or the use of
such information for any otherdata collection or analy
sis purposes

History s 1 ch 90 280

i
j

j

119 11 Accelerated hearing immediate compli
ance

1 Whenever anaction is filed to enforce the provi
sions of this chapter the court shall set an immediate
hearing giving the case priority over other pending
cases

2 Whenever a court orders an agency to open its
records for inspection in accordance with this chapter
the agency shall comply with such order within 48
hours unless otherwise provided by the court issuing
such order or unless the appellate court issues a stay
order within such 48 hour period

3 A stay order shall not be issued unless the court
determines that there is a substantial probability that

opening the records for inspection will result in signifi
cant damage

4 Upon service of a complaint counterclaim or

cross claim in a civil action brought to enforce the provi
sions of this chapter the custodian of the public record
that is the subject matter of such civil action shall not
transfer custody alter destroy or otherwise dispose of
the public record sought to be inspected and examined
notwithstanding the applicability of an exemption or the
assertion that the requested record is not a public rec

ord subject to inspection and examination under s

i

j
j

I

il

1

i
119 092 Registration by federal employer s regis

tration number Each state agency which registers or
licenses corporations partnerships or other business
entities shall include by July 1 1978 within its number

ing system the federal employer s identification num

ber of each corporation partnership or other business
entity registered or licensed by it Any state agency

961
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119 07 1 until the court directs otherwise The person
who has custody of such public record may however
at any time permit inspection of the requested record as

provided in s 119 07 1 and other provisions of law
Hlstory s 5 ch 75 225 s 2 ch 83 214 s 6 ch 84 298

119 12 Attorney s fees
1 If a civil action is filed against an agency to

enforce the provisions of this chapter and if the court

determines that such agency un awfully refused to per
mit a public record to be inspected examined or cop
ied the court shall assess and award against the

agency responsible the reasonable costs of enforce
ment including reasonable allorneys fees

2 Whenever an agency appeals a court order

requiring it to permit inspection of records pursuant to
this chapter and such order is affirmed the court shall
assess a reasonable attorney s fee for the appeal
against such agency

Hlstory s 5 ch 75 225 s 7 ch 84 298

119 15 Legislative review of exemptions from pub
lic meeting and public records requirements

1 This section may be cited as the Open Govern
ment Sunset Review Act of 1995

2 This section provides for the automatic applica
tion of the policy of open government as provided in ss

119 01 and 286 011 to certain exemptions from ss

119 07 1 and 286 011 It is the intent of the Legislature
that exemptions to ss 119 07 1 and 286 011 shall be
created or maintained oniy if

a The exempted record or meeting is of a sensi
tive personal nature concerning individuals

b The exemption is necessary for the effective
and efficient administration of a governmental program
or

c The exemption affects confidential information

concerning an entity

Thus the maintenance or creation of an exemption
must be compelled as measured by these criteria Fur
ther the Legislature finds that the public has a right to
have access to executive branch governmental meet
ings and records unless the criteria in this section for

restricting such access to a public meeting or public
record are met and the criteria are considered during
legislative review in connection with the particular
exemption to be significant enough to override the

strong public policy of open government To strengthen
the policy of open government the Legislature shall
consider the criteria in this section before enacting
future exemptions

3 a In the 5th year after enactment of a new

exemption or substantial amendment of an existing
exemption the exemption shall repeal on October 2nd
of the 5th year unless the Legislature acts to reenact
the exemption A law that enacts a new exemption or

substantially amends an existing exemption must state
that the exemption is repealed at the end of 5 years and
that the exemption must be reviewed by the Legislature
before the scheduled repeal date

b For purposes of this section an exemption is

substantially amended if the amendment expands the

scope of the exemption to include more records or

F S 1999 F S 1999

information or to include meetings as well as records
An exemption is not substantially amended if the
amendment narrows the scope of the exemption

c This section is not intended to repeal an exemp
tion that has been amended following legislative review
before the scheduled repeal of the exemption jf the

exemption is not substantially amended as a result of
the review

d In the year before the repeal of an exemption
under this section the Division of Statutory Revision of
the Office of Legislative Services shall certify to the

President of the Senate and the Speaker of the House
of Representatives by June 1 the language and statu

tory citation of each exemption scheduled for repeal the

following year which meets the criteria of an exemption
as defined in this section Any exemption that is not
identified and certified to the President of the Senate
and the Speaker of the House of Representatives is not

subject to legislative review and repeal under this sec

tion If the division fails to certify an exemption that it
subsequently determines should have been certified it
shall include the exemption in the following year s certi

fication after that determination
e The term exemption means a provision of the

Florida Statutes which creates an exception to s

119 07 1 or s 286 011 and which applies to the execu

tive branch of state government or to local government
but it does not include anyprovision of a special law or

local law
f An exemption that is required by federal law is

not subject to repeal under this section

g An exemption that applies solely to the Legisla
ture or the State Court System is notsubject to repeal
under this section

4 a The Legislature shall review the exemption
before its scheduled repeal and consider as part of the
review process the following

1 What specific records or meetings are affected

by the exemption
2 Whom does the exemption uniquely affect as

opposed to the general public
3 What is the identifiable public purpose or goal of

the exemption
4 Can the information contained in the records or

discussed in the meeting be readily obtained by alter
native means If so how

b An exemption may be created or maintained
only if it serves an identifiable public purpose and may
be no broader than is necessary to meet the publicpur
pose it serves An identifiable public purpose is served
if the exemption meets one of the following purposes
and the Legislature finds that the purpose is sufficiently
compelling to override the strong public policy of open
government and cannot be accomplished without the

exemption
1 Allows the state or its political subdivisions to

effectively and efficiently administer a governmental
program which administration would be significantly
impaired without the exemption

2 Protects information of a sensitive personal
nature concerning individuals the release of which
information would be defamatory to such individuals or

cause unwarranted damage to the good name or repu

tation of Sl
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tation ofsuch individuals orwould jeopardize the safety
of such individuals However in exemptions under this

subparagraph only information that would identify the
individuals may be exempted or

3 Protects information of a confidential nature

concerning entities including but not limited to a for
mula pattern device combination of devices or com

pilation ofinformation which is used to protect or further
a business advantage over those who do not know or

use it the disclosure of which information would injure
the affected entity in the marketplace

c Records made before the date of a repeal of an

exemption under this section may not be made public
unless otherwise provided by law In deciding whether
the records shall be made public the Legislature shall
consider whether the damage or loss to persons or

entities uniquely affected by the exemption of the type
specified in subparagraph b 2 or subparagraph b 3
would occur if the records were made public

d An exemption that is created or revived and
reenacted must contain uniform language that clearly
states the section in the Florida Statutes from which it
is exempt s 119 07 1 ors 286 011 The uniform lan

guage must also provide for the maximum public
access to the meetings and records as is consistent
with the purpose of the exemption An exemption that
is created or substantially amended must state that the

exemption is repealed at the end of 5 years and that the

exemption must be reviewed by the Legislature before
the scheduled date of repeal

e Notwithstanding s 768 28 or any other law nei
ther the state or its political subdivisions nor any other

public body shall be made party to any suit in any court
or incur any liability for the repeal or revival and reen

actment of an exemption under this section The failure
of the Legislature to comply strictly with this section
does not invalidate an otherwise valid reenactment

History s 2 ch 95 217 s 25 ch 98 136

seal and deliver to the repository all public records
except for those filed in the trial court which were pro
duced in the investigation or prosecution of the case
Each agency shall bear the costs

4 a Upon issuance of the Florida Supreme
Court s mandate the Attorney General shall promptly
provide written notification to the Department of Cor
rections that a death row inmate s sentence has been
affirmed

b Within 90 days after notification the Depart
ment of Corrections shall copy seal and deliver to the

repository all public records determined by the depart
ment to be relevant to the subject matter of a proceed
ing under Rule 3 850 or Rule 3 851 and where such
production would not be unduly burdensome for the

department The department shall bear the costs
5 a The chief law enforcementofficer of each law

enforcement agency that was involved in the case
whether through an investigation arrest prosecution
or incarceration shall notify the Attorney General upon
compliance with subsection 3 and shall certify that to
the best of his or her knowledge and belief all public
records in possession of the agency or in possession of
any emplo ee of the agency have been copied
indexed and delivered to the records repository as

required by subsection 3
b The state attorney who prosecuted the case

shall provide written notification to the Attorney General
upon compliance with subsection 3 and shall certify
that to the best of his or her knowledge and belief all
public records in his or her possession have been cop
ied indexed and delivered to the records repository as

required by subsection 3
c The Secretary of Corrections shall provide writ

ten notification to the Attorney General upon compli
ance with subsection 4 and shall certify that to the
best of his or her knowledge and belief all public rec

ords in the department s possession have been copied
indexed and delivered to the records repository as

required by paragraph 4 b
119 19 Capital postconviction public records pro 6 a Within 90 days after issuance of the Florida

duction Supreme Court s mandate affirming a death sentence
1 As used in this section the term trial court both the public defender or private counsel for the

means defendant and the state attorney involved in the case
a The judge who entered the judgment and shall provide written notification to the Attorney General

imposed the sentence of death or of the name and address of any person or agency in
b If a motion under Rule 3 850 or Rule 3 851 has addition to those persons and agencies listed in sub

been filed and a different judge has already been sections 3 and 4 which may have information perti
assigned to that motion the judge who is assigned to nentto the case unless previously provided to the capi
rule on that motion tal collateral regional counselor postconviction private

2 The Secretary of State shall establish and main counsel The Attorney General shall promptly provide
tain a records repository for the purpose of archiving written notification to each identified person oragency
capital postconviction public records as provided for in after receiving the information from the public defender
this section private counsel for the defendant or state attorney and

3 a Upon issuance of the Florida Supreme shall request that all public records in the possession of
Court s mandate the Attorney General shall promptly the person or agency which pertain to the case becop
provide written notification to the state attorney who ied sealed and delivered to the records repository
prosecuted the case that a death sentence has been b Within90 days after receiving a request for pub
affirmed Upon receipt of such notification the state lie records under paragraph a the person or agency
attorney shall promptly provide written notification to shall provide written notification to the Attorney General
each law enforcement agency involved in the case of compliance with this subsection and shall certify that

b Within 90 days after receipt of notification each to the best of his or her knowledge and belief all public
law enforcement agency involved in the case and the records requested have been copied indexed and
state attorney who prosecuted the case shall copy delivered to the records repository
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7a Any public record delivered to the records

repository under this section which is confidential or

exempt from the requirements of s 119 07 1 and s
24 a Art I of the State Constitution must be separately
boxed without being redacted and sealed The out
side of the box must clearly identify the public records
as exempt and the seal may not be broken without an
order of the trial court The outside of the box must

identify the nature of the public records and the legal
basis under which the public records are exempt

b Upon the entry of an appropriate court order
sealed boxes subject to an inspection by the trial court
shall be shipped to the respective clerk of court Such
a box may be opened only for an inspection by the trial
court in camera and only with a representative of the

agency present at the unsealing by the court The mov

ing party shall bear all costs associated with the trans
portation and inspection of such records by the trial
court

8 a Within 90 days after a capital collateral

regional counselor private counsel is appointed to rep
resent a defendant sentenced to death the regional
counsel private counsel or other counsel who is a
member of The Florida Bar and is authorized by such
counsel representing a defendant shall send a written
demand for additional public records to each person or

agency submitting public records under subsections 3
and 4 and to each person or agency identified as hav

ing information pertinent to the case under subsection
6 Each person or agency notified under this subsec

tion shall within 90 days after receipt of the written
demand deliver to the records repository any addi
tional public records in the possession of the person or

agency which pertain to the case and shall certify that
to the best of his or her knowledge and belief all addi
tional public records have been delivered to the Attor
ney General or if no additional public records are
found shall recertify that the public records previously
delivered are complete

b Within 60 days after receiving the written
demand the agency or person may file an objection in
the trial court Within 30 days after the filing of an objec
tion the trial court shall hold a hearing and order an

agency or person to produce additional public records
if it finds each of the following

1 The regional counselor private counsel has
made a timely and diligent search as provided in this
section

2 The regional or private counsel s written
demand identifies with specificity those additional

public records that are not at the repository
3 The additional public records sought are rele

vant to the subject matter of a proceeding under Rule
3 850 or Rule 3 851 or appear reasonably calculated to
lead to the discovery of admissible evidence

4 The additional public records request is not
overbroad or unduly burdensome

c The Attorney General and state attorney shall
provide notification as provided in subsections 3 and
4 oncases where the mandate has issued on the date

that this statute becomes effective but where initial

requests for public records have not been made

F S 1999 F S 1999

d If on the date that this statute becomes effec
tive a defendant is represented by appointed capital
collateral regional counselor private counsel and he or
she has initiated the public records request process
counsel shall file within 90 days of the effective date of
this statute a written demand for any additional records
that have not previously been the subject of a notice to
produce An agency may file an objection to such addi
tional demand and the trial court shall hold a hearing
as provided by paragraph b This statute shall not be
a basis for renewing requests that have been initiated
previously or for relitigating issues pertaining to produc
tion of public records upon which a court has ruled prior
to the effective date of the statute or for stopping an
execution which has been scheduled based upon a

warrant executed by the Governor prior to the effective
date of the statute

e If on the date that this statute becomes effec
tive the defendant has had a Rule 3 850 motion denied
and no Rule 3 850 motion is pending no additional
requests shall be made by capital collateral regional
counselor contracted private counsel until a death war
rant is signed by the Governor and an execution is
scheduled Within 10 days of the signing of the death
warrant capital collateral regional counselor con

tracted private counsel may request of a person or

agency that the defendant has previously requested to
produce records any records previously requested to
which no objection was raised or sustained but which
the agency has received or produced since the previ
ous request or which for any reason the agency has in
its possession and did not produce within 10 days of
the receipt of the previous notice or such shorter time

period ordered by the court to comply with the time for
the scheduled execution The person or agency shall

produce the record or shall file in the trial court an affi
davit stating that it does not have the requested record
or that the record has been produced previously

9 a After production of additional public records
or recertification as provided in subsection 8 the

regional counselor the private counsel is prohibited
from making any further public records requests under
this chapter An agency is not required to produce addi
tional public records except by court order as provided
in this subsection

b In order to obtain additional public records

beyond those provided under subsection 8 the

regional counsel private counsel or other counsel who
is a member of The Florida Bar and is authorized by the

regional counselor private counsel shall file an affidavit
in the trial court which attests that he or she has made
a timely and diligent search of the records repository
and specifically identifies those additional public rec
ords that are not at the repository and are relevant to

the subject matter of a proceeding under Rule 3 850 or
Rule 3 851 or are reasonably calculated to lead to the

discovery of admissible evidence The affiant shall pro
vide a copy of the affidavit to all affected agencies upon
the filing of such affidavit in the trial court

c Within 30 days after the filing of an affidavit the
trial court shall order an agency to produce additional
public records only if it finds each of the following
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1 The regional counselor private counsel has
made a timely and diligent search as provided in this
section

2 The regional or private counsel s affidavit identi

fies with specificity those additionalpublic records that

are not at the repository
3 The additional public records sought are rele

vant to the subject matter of a proceeding under Rule
3 850 orRule 3 851 or appear reasonably calculated to
lead to the discovery of admissible evidence

4 The additional public records request is not

overbroad or unduly burdensome
10 The capital collateral regional counselor private

counsel shall provide the personnel supplies and any
necessary equipment used by the capital collateral

regional counselor private counsel to copy records

held at the records repository
11 The trial court shall resolve any dispute that

arises under this section unless the appellate court
has exclusive jurisdiction

12 The capital collateral regional counselor private
counsel shall not solicit another person to make a

request for public records on behalf of the regional
counselor private counsel The trial court shall impose
appropriate sanctions against any regional counselor

private counsel found in violation of this subsection
13 Sixty days after a capital sentence is carried

out 60 days after a defendant is released from incar

ceration following the granting of a pardon or reversal

of the sentence or 60 days after the defendant has
been resentenced to aterm of years the Attorney Gen
eral shall provide written notification to the Secretary of
State who may then destroy the records held by the
records repository which pertain to that case

14 This section pertains only to the production of
records for capital postconviction defendants and does
not change or alter any time periods specified in Rule
3 850 or Rule 3 851 Florida Rules of Criminal Proce
dure Furthermore this section does not affect
expand or limit the production of public records for any
purposes other than use in a proceeding held pursuant
to Rule 3 850 or Rule 3 851 Florida Rules of Criminal
Procedure

Hlslory s I ch 98 198
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ONTHURSDAYOCTOBER112001ATAPPROXIMATELY200PMI

RECENEDACALLFROMMYDAUGHTERSTATINGTHATMYSONWAS

VOMITTINGMYDAUGHTERHADTOLEAVEANDCOULDNOTWATCH

HIMIAGAININFORMEDSGTSTINSONTHATMYSONWASSICKAND

THATINEEDEDTOGOHOMETOCAREFORHIMILEFTWORKAT200P
M

AFTERARRIVINGHOMEIFOUNDOUTTHATMYSONHADTAKENHIS

ANTIBIOTICSONANEMPTYSTOMACHANDITMADEHIMSICKLATEIN

THEAFTERNOONILEFTTOGOGETMYSONSOMESOUPTHATHESAIDHE

WOULDTRYTOEATHOPINGTOTRYTOMAKEHIMFEELBETTER

ONWEDNESDAYOCTOBER102001IDIDREPORTTOWORKATMY

SCHEDULEDTIME600AMIRECENEDACALLFROMMYSONS

SCHOOLSTATINGTHATHEWASSICKIINFORMEDSGTSTINSONTHATI

HADTOLEAVETOTAKEMYSONTOTHEDOCTORILEFTWORKAT

APPROXIMATELY1030AMANDPICKEDMYSONUPFROMSCHOOLAND

TOOKHIMTOHISDOCTORSAPPOINTMENTITHENPICKEDUPHIS

MEDICATIONANDTOOKHIMHOMEFORHISSISTERTOWATCHI

RETURNEDTOWORKAT200PMANDWORKEDTHERESTOFMYSHIFT

600PM

INRESPONSETOCHIEFBRIGHTSQUESTION

MariathisisChiefBrightIneedtoknowwhyyouleftworktodayearlyIhad

scheduledtomeetwithyouatabouttwothirtyandInoticedthatyouweregoneagain
calledinsickonletsseeWednesdayandyaaisowenthomeearlyonThursdayandI

needyoutoexplainthattomeCanyougivemeacallonmycellphone7379191

Thankyou

ThursdayOctober112001ChiefBrightcalledDispatcherMariaMartinezs

homephoneandleftthefollowingmessage

2ARRANGEMENTOFMEETING

CALLSMADEBYCHIEFBRIGHT

TODISPATCHERMARTINEZSHOME
1 RE

OCTOBER142001 DATE

DISPATCHERMARIAMARTINEZ FROM

MAYORWHITESEL
CITYOFPALMETTOCOUNCILMEMBERS

TO



INADDITIONCHIEFBRIGHTHADALREADYVIOLATEDSECTION509
CCOMPLAINTPROBLEMSPROCEDUREESTBLISHEDINTHECITYOF

PALMETTOPERSONNELPOLICIESHANDBOOKCHIEFBRIGHTDIDNOT
MEETWITHMEWITHINTWOWORKINGDAYSSECTION509ASTATES
THATFORTHEPURPOSEOFTHISSECTIONWORKDAYSHALLMEAN

SINCECHIEFBRIGHTSTATEDTHATHEHADARRANGEDAMEETINGAND
THETIMEFORITISAWNOREASONTOCALLHIMATTHATTIME

IDIDNOTLISTENTOMYMESSAGESONFRIDAYEVENINGJUSTBEFORE
700PMMYCHLDRENANDIWENTOUTOFTOWNFORTHEWEEKEND

ANDDIDNOTRETURNUNTILSUNDAYEVENINGATTHATTIMEI
LISTENEDTOTHECHIEFSMESSAGES

INRESPONSETOCHIEFBRIGHTSCOMMENT

MariathisisChiefBrightagainitsahnow1130amonFridayOctoberthe
12thum1getafeelingyouravoidingmycallsbecauseIleftmessagesforyou

yesterdaytohaveyoucallmycellphoneandIhaventreceivedacallyeturn
Im

gODnascheduleyouforameetingwithme2pmonMondayOctober15ththatis
whenyouarescheduledtocometoworkat2pmurnitllbeinmyofficeand
theyllbeamemowaitingforyouYoucanstillcallmeonmycellphoneifyouwould
like

to
haveanyproblemsmeetingatthattimeAlthoughyourscheduledtoworkat

200oclockThankyou

FridayOctober122001ChiefBrightagaincalledDispatcherMariaMartinezs
homephoneandleftthefollowingmessage

HelloMariathisisChiefagainitsabout10minutestill800onahThursdaynightI
leftyouamessageatah550pmIbelieveitwasearliertonighttohaveyoucallme

onmycellphoneandIhaventreceivedacallyetPleasecall7379191

ThursdayOctober112001ChiefBrightcalledagainonDispatcherMaria
Martinezshomephoneandleftthefollowingmessage

ONTHURSDAYOCTOBER112001CHIEFBRIGHTSTATESTHATHEHAD
1 SCHEDULEDTOMEETWITHMEAT230PMTHATSAMEoDAYIWASAT

WORKUNTIL200PMANDCHIEFBRIGHTNEVERINFORMEDMEOFTHIS
SCHEDULEDMEETINGNORDIDoHESENDMEAMEMOSTATINGSO
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CHIEFKENNYBRIGHT

KARENCONLON
SHARONJONES

FILE e
cc

MEMBERSAREREQUIREDTOREMAINONDUTYFORTHEIRENTIRE

ASSIGNEDSHIFTUNLESSEXCUSEDBYTHEIRSUPERVISORORBUREAU

COMMANDERDURINGTHESHIFTMEMBERSWILLCARRYOUTTHEIR

SWORNANDASSIGNEDDUTIESTOTHEBESTOFTHEIRABILITYIF

ANYMEMBERMUSTLEAVEDUTYBEFORETHEENDOFTHESHIFTDUE

TOILLNESSOROTHERCIRCUMSTANCESTHEMEMBERSSHALL

INFORMTHEIRSUPERVISORBEFORELEAVINGLEAVINGEARLY

WITHOUTAUTHORIZATIONWILLBEDEEMEDNEGLECTOFDUTYAND

SHALLBEGROUNDSFORinSIPLINARYACTION

GENERALORDERB6SECTIONIVFPERSONNELREGULATIONS

WHICHSTATES

CHIEFBRIGHTSTATEDINEEDYOUTOCALLANDEXPLAINTHATTO

MEREGARDINGMYABSENCEFROMWORKIHADALREADY

EXPLAINEDTHATTOMYDIRECTSUPERVISORPRIORTOLEAVING

CHIEFBRIGHTALSOVIOLATEDGENERALORDERA4SECTION1

BRESPONSIBILITYANDAUTHORITYOFPERSONNELWHICHSTATES

ALLEMPLOYEESSHALLBEACCOUNTBLETOONLYONESUPERVISORAT

ANYGIVENTIME

SHOULDANYONECARETOLISTENTOTHEMESSAGESLEFTONMY

MACHINEIWILLACCOMMODATETHEIRREQUEST

MONDAYTHROUGHFRIDAYINCLUSNEDUETOTHATVIOLATIONI

REQUESTEDAMEETINGWITHTHEVICEMAYOR

THOUGHMYDAYSOFFWEREMONDAYOCT82001ANDTUESDAY

OCTOBER92001OFTHATWEEKCHIEFBRIGHTCOULDHAVECALLED

MEATHOMETOARRANGEAMEETINGALSOCHIEFBRIGHTCOULD

HAVEMETWITHMEDURINGTHEHOURSTHATIWASPRESENTATWORK

ONWEDNESDAYOCT102001ORONTHURSDAYOCT112001CHIEF

BRIGHTHADNOPROBLEMCALLINGMYHOMEONOCTOBER112001OR

ONOCTOBER122001TOARRANGEAMEETINGSOITSHOULDNOTHAVE

BEENAPROBLEMFORTHECHIEFTOCALLMEATHOMEONMONDAYOR

TUESDAYMYSCHEDULEDDAYSOFFINADDITIONONMONDAYAND

TUESDAYIWASPRESENTINTHEDEPARTMENTFOURDIFFERENTTIMES
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BSPANORCONTROLSupervisionatthelinelevelwillnotexceedthenumber

whichasupervisorcaneffectivelycontrolandwilldecreaseproportionallyup
throughtheChainofCommandtotheChiefofPoliceasinapyramidstructureAll

employeesshallbeaccountabletoonlyonesupervisoratanygiventime

5Intheeventasituationariseswhereinmembersofdifferentcomponentsof

theagencyareinvolvedtherankingPatrolDivisionOfficerwillbein

controluntilsuchtimeasthesceneisturnedovertoanotherdivision

4Allpersonnelinasupervisorypositionareaccountablefortheactionsof

subordinatesundertheircommandwhethertheyareinapermanentor

temporaryassignment

3Anyofficeroflowerrankwhomaybeplacedtemporarilyinthepositionof

anofficerofhigherrankbyacommandingofficershallexercisethe

authorityandperformthedutiesofsuchhigherpositionHesheshallbe

heldresponsibleinlikemannerasifregularlyappointedassuchhigher
officerInanysuchcasehesheshallnotunnecessarilyinterferewithor

countermandanyorderissuedbytheofficerwhoseplaceheshetemporarily
occupies

Eachemployeeshallbeheldfullyaccountablefortheapplicationofor

failuretoapplytheauthoritydelegatedtohim
2

1Allpersonnelateachlevelshallhavethelatitudetoenablethemtomake

necessarydecisionsandexercisediscretiontoeffectivelyexecutetheir

duties

AInpoliceagenciesauthorityisdelegatedtosubordinatesItisthepolicyofthe

PalmettoPoliceDepartmentthatallmembersofthedepartmentaredelegatedthe

necessaryauthoritytoallowthemtoperformtheirdesignateddutiesinaneffective

manner

IPURPOSE

INDEXASPersonnelResponsibilityofPersonnelAuthorityof

SUBJECTRESPONSIBILITYANDAUTHORITYOFPERSONNEL

REFERENCECALEAChapters11and12 JANUARY2001 DATE

GENERALORDERA4

PALMETTOPOLICEDEPARTMENT



GOB6
4

Intheeventitbecomesnecessaryforanemployeetoreturntoworkforthepurpose

ofanemergencyorforreasonsnotrelatedtothecompletionofanyunfinishedwork

inprogressiecompletionofreportsorarrestrecordsonotherthantheir

regularlyassignedshiftsorifemployeesarerequiredtoappearincourtdeposition

H

GWhileondutymembersmaybepermittedtosuspendpatrolorotherassigned
activityonapprovalofthesupervisorforonemealperiodofthirty30minutesfor

aneighthourworkdayfortyfive45minutesforatenhourworkdaysixty60

minutesforatwelvehourdayandonefifteen15minutebreakinthefirsthalfof

theshiftandonefifteen15minutebreakinthesecondhalfofthescheduledshift

Exceptingdispatchersofficersarerequiredtobeavailableforimmediatecallatany

timeduringtheirtourofdutyincludingmealperiodsandbreaksBreaksormeal

timesshallnotbetakenattheendoftheshiftforthepurposeofleavingearly

FMembersarerequiredtoremainondutyfortheirentireassignedshiftunless

excusedbytheirsupervisororBureauCommanderDuringtheshiftmemberswill

carryouttheirswornandassigneddutiestothebestoftheirabilityIfanymember

mustleavedutybeforetheendoftheshiftduetoillnessorothercircumstancesthe

membersshallinformtheirsupervisorbeforeleavingLeavingearlywithout

authorizationwillbedeemednegleofdutyandshallbegroundsfordisciplinary
action

Membersshalltakesickleaveonlyforinstancesofillnessinjuryordisabilitynot

coveredbyWorkersCompensationAdoctorsstatementmayberequiredpriorto

themembersreturntoworkPaidsickleavemayalsobeapprovedwherebecause

ofillnessinjuryordisabilityorthedeathofacloserelativeormemberofthe

householdanemployeehastobeabsentfromworkseeCityofPalmettoPersonnel

PoliciesManual

DTobeeligibleforpaidsickleavemembersmustnotifyandreceiveapprovalfrom

theirsupervisorordepartmentheadpriortoassignedshiftWhileonsickleave

membersmustbeavailableforcontactbysupervisorordepartmenthead

CMembersareexpectedtoreportfordutyontheirassignedshiftsexceptwheninjury
illnessoranemergencysituationshouldpreventthemfromdoingsoMembers

shallnotifytheirsupervisorassoonaspracticaloftheirreasonfornotreporting
Failuretonotifyyourimmediatesupervisorwillresultindisciplinaryaction

BIfanemployeecannotreportfordutyattheassignedtimebutwillbelateduetoan

illnessorothercircumstancetheemployeeshallcontacthislhersupervisorbefore

thestartoftheshifttoexplainthesituationandprovideestimatedtimeofarrival

AForSwornpersonneltheyshallbedeterminedbytheChiefofPoliceForallother

personneltheyshallbeasstatedintheCityofPalmettoPersonnelPoliciesManual

HOURSOFWORK

E

VII



AttheCouncilMeetingonOctober82001CouncilmanWilliamsmentionedthatChief

BrightstatedonOctober12001thatDispatcherMariaMartinezhadalreadybeen

addressedregardingthechangeseventhoughLtHannafordsmemotoDispatcherMaria

MartinezdatedOct32001contradictedtheChiefsstatement

AttheCouncilMeetingonOctober12001ChiefBrightwasrequestingtobringLaura

Floresbackatahigherrateofpaythanwhatwasonthestepplanfornewemployeeshe

requestedtobringherbackat23320Hestatesthatbecauseofherexperienceshe

shouldbebroughtbackatahigherrateofpayWhenaCouncilMemberaskedifthe

otherdispatcherswouldbeoffendedbyhermakingmorethanthemheinformedCouncil

MembersthatsheLauratrainedmostofourcurrentdispatchersThetruthofthematter

isLauradidnottrainanyofthecurrentdispatchersallofthecurrentdispatcherswere

trainedbyDispatcherDebbieGiddensInadditionaccordingtoDebbieGiddensLaura

hasnottrainedanyonesincesheachievedhercertificationChiefBrightalsostatedthat

LaurawasanemployeeattheSheriffsOfficeasavictimadvocatewheninfactshe

workedatManateeGlensasaRapeCrisisCounselorCouncilmanWilliamsinquiredas

towhetherthenewestrecordsclerkwhowasatransferfromdispatchcouldgobackinto
DispatchTheChiefstatedthatheaskedCariandshewouldnotreturntodispatch

AttheCouncilMeetingonSept202001CouncilwomanKeeferquestionedChief
BrightaboutthreeRecordClerksbeinginRecordsCouncilwomanKeefersuggested

thatthenewestemployeethatwasinRecordscouldpossiblyworkatCityHallforhalfof

thedayonatemporarybasisChiefBrightstatedthatifaskedtoworkatCityHallall

threewouldprobablyquitTheydontwanttoworkatCityHallTheChiefneverasked

ouropinionspriortomakingsuchastatement

AfterhearingrumorsaboutcommentsmadebyChiefBrightattheCityCouncil
MeetingsIdecidedtolistentothetapes
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Iwillkeepmyprivatelifeunsulliedasanexampletoallmaintain

courageouscalminthefaceofdangerscornorridiculedevelop
selfrestraintandbehonestinthoughtanddeedinbothmypersonal
andofficiallifeIwillbeexemplaryinobeyingthelawsoftheland

andtheregulationsofmydepartmentWhateverIseeorhearofa

AsaLawEnforcementOfficermyfundamentaldutyistoserve

mankindtosafeguardlivesandpropertytoprotecttheinnocent

againstdeceptiontheweakagainstoppressionorintimidationand

thepeacefulagainstviolenceordisorderandtorespectthe

Constitutionalrightsofallmenequalityandjustice

LAWENFORCEMENTCODEOFETHICS

AllswornofficerswillsubscribetoaCodeofEthicsassetforthintheLawEnforcement

CodeofEthicsoftheChiefofPoliceAssociation

IIICODEOFETHICS

TheOathshallbeadministeredverbally
ThenewlyswornofficerwillthensignacopyoftheOath

Thesignedcopywillbenotarizedandmaintainedasapermanentrecordinthe

individualspersonnelfile

A
B

C

UponacceptanceasaswornmemberofPalmettoPoliceDepartmentallnewlyappointed
officerswillberequiredtoswearanOathofOffice

IIOAIHOFOFFICE

ToestablishapolicyconcerningnewlyappointedofficerstakingtheOathofOfficeandto

setaCodeofEthicswhichallofficersshallabideby

IPURPOSE

INDEXASOathSwornConductCodeof

SUBJECTOATHOFOFFICECODEOFCONDUCT

REFERENCECALEAChapter1 JANUARY2001 DATE

GENERALORDERB17

PALMETTOPOLICEDEPARTMENT
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LAWENFORCEMENT

Irecognizethebadgeofmyofficeasasymbolofpublicfaithand

IacceptitasapublictrusttobeheldsolongasIamtruetothe

ethicsofpoliceserviceIwillconstantlystrivetoachievethese

objectivesandidealsdedicatingmyselfbeforeGodtomychosen

profession

Iwillneveractofficiouslyorpermitpersonalfeelingsprejudices
animositiesorfriendshipstoinfluencemydecisionsWithno

compromiseforcrimeandwithrelentlessprosecutionofcriminals

Iwillenforcethelawcourteouslyandappropriatelywithoutfearor

favormaliceorillwillneveremployingunnecessaryforceor

violenceandneveracceptinggratuities

confidentialnatureorthatisconfidedtomeinmyofficialcapacity
willbekepteversecretunlessrevelationisnecessaryinthe

performanceofmyduty



GOB6

2

NomembermayuseCitytimeequipmentorpropertytosolicitother

employeeswhoareonCitytimeforanypoliticalpurpose

1

INothinghereinshallbeconstruedtorestricttherightofanemployeetohold

membershipinandsupportapoliticalpartytovoteasheshechoosestoexpress

hislheropinionsonallpoliticalsubjectsandcandidatestomaintainpolitical
neutralityortocampaignactivelyduringoffdutyhoursinaccordancewithState

Statute

HViolationsofthelawsrulesorordinancesbymembersshallbereportedtothe

ChiefofPolicethroughthechainofcommand

GMembersshallatalltimesbecourteoustowardthepublicandeachotherThey
shallconductthemselvesinacivilandorderlymannereveninthefaceofgreat

provocationTheyshallbediplomaticintheperformanceoftheirdutiescontrolling
theirtempersandexercisingtheutmostpatienceanddiscretionWhenrequired

membersshallactwithfirmnessandwithsufficientenergytoproperlyperformtheir

dutiesTheyshallatalltimesrefrainfromusingoffensiveprofaneorvulgar
language

MembersshallspeakthetruthatalltimesAnymemberwhowillfullydeparts
fromthetruthshallbesubjecttoimmediatediscipline

F

Membersshallnotifytheirimmediatesupervisorifanymemberissuspectedof

takingorbeingundertheinfluenceofanycontrolledsubstanceordrugswhileon

dutythatisnotprescribedbyaphysician

E

Membersoffdutyshallnotconsumealcoholicbeveragestotheextentthatthey
bringdiscreditorembarrassmenttothedepartment

D

Membersshallnotconductthemselvesinanimmoralindecentlewdordisorderly

mannerorinamannerthatmightbeconstruedbyanobserverasimmoral

indecentlewdordisorderlyTheyshallnotbeguiltyofmisconductneglectof

dutyconductunbecominganofficeremployeeladyorgentlemanoractstending
todiscreditthedepartmenteventhoughsuchconductisnotspecificallysetforthin

thismanualofrulesandregulations

C

MembersshallconductthemselvesatalltimessoastoreflectcreditupontheCity
ofPalmettoandthePalmettoPoliceDepartmentEmployeeshavearesponsibility
tomaintainthebestrelationspossiblewiththepublicbothonandoffduty

B

complaintquestionorrequestIftheemployeecannotanswerthequestionor

respondtothecomplaintorrequesthesheshouldtransferthecitizentosomeone

whocanormakearrangementsfortheappropriateemployeetocontactthecitizen

later
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TheCityofPalmettoisanEqualOpportunityEmployeryetequalopportunitywasnot
giventoanypersoninsideoroutsideouragencyregardingthesecreatedpositions

ByaffordingBerniethesoleopportunitytoobtainexperienceandtrainingintheProperty
andEvidenceDepartmenthewouldhavedistinctadvantageoveranyotheremployeein
theeventofPaulMurraysretirementandhispositionbecomesavailable

NoonewasaffordedtheopportunitytoapplyforeitherofthesejobsAssistantProperty
andEvidenceCustodiannorMaintenancebecausetheywereneverpostedandwere

offeredonlytoBernieEckertInadditiontothehigherannualsalarythansomenon

swornpersonnelwithinthedepartmentthecaporlimitforthetitleofAssistantProperty
andEvidenceCustodianMaintenanceisalsohigher

Thisnewlycreatedjobwasneverpostednorwasthepositionofferedtoanyother
employeeForseveralmonthshewaslistedasaDispatcherbutnotperformingthejob
functionsofaDispatcherOctober12000hewaspromotedtoAssistantPropertyand
EvidenceCustodianReferenceEmployeeStatusRequestregardingpromotionyet

hestillcompletedthedutiesoftheabovementionedjobdescriptionOnthePalmetto
PoliceBudget20012002histitlehasonceagainchangedtoMaintenanceReference

PalmettoPoliceBudget20012002ThePalmettoPoliceDepartmentGOBookdoes
notcontainajobdescriptionforMaintenancPersonnel

BernieEckertstartedemploymentwiththeCityofPalmettoonOctober281999asa
DispatcherReferenceTentativeBudgetdatedSept142000Withinafewmonths

BerniedecidedhecouldnottakethepressureandstressofworkingDispatchHe
informedtheChiefthathewasgoingtoresignTheChiefdidnotwanttolosehimasan
employeesohecreatedajobforhimHisnewresponsibilitiesweretoorganizeand
maintainmaintenanceandrepairsoftheDepartmentsbuildingsgroundsandvehicles

TheseresponsibilitiesarelistedinthejobdescriptionfortheAdministrative
AssistantinthePalmettoPoliceDepartmentGOBookthatwasissuedinJanuary

ofthisyearpleasereferencejobdescriptionInadditionmiscellaneousjobsare
delegatedtohimbyKathyBrooks
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Preparesrequisitionsthroughmainframeapplicationsfordepartment
suppliesequipmentandthepaymentofrecurringbillsfortheChiefofPolices

approval

b

aPreparesthePoliceDepartmentbudgetwiththeChiefofPoliceandthe
AdministrativeBureauCommanderforsubmissiontotheCityCounciland

maintainsacurrentstatusofexpendituresthroughoutthefiscalyear

5JobTaskAnalysis

4TraininandExpertiseHighSchoolgraduateorequivalentfiveormoreyearsofclerical
administrativeandcomputeroperatorexperiencewhichincludesskillsinbothstandalone

andmainframecomputerentrySupervisoryexperiencepreferred

3RequiredKnowledeAbilitiesandSkillsAworkingknowledgeofmodernoffice
practicesandproceduresbasicbuildingmaintenanceupkeepandfleetvehiclemaintenance

proceduresExperiencewithbudgetpreparationandtrackingpurchasingprocedures
expensereportsandinventorycontrolStrongorganizationalskillsareamustKnowledge

ofpayrollpreparationandrequiredsupportingdocumentationrequiredSecretarial
experiencefilingandmoderncomputeroperationswithwordprocessingamustAbility

tocomposeaccurateandeffectiveproblemsolvingreportstotheCityCouncilforreviewand
businesstypecorrespondencetooutsideagencies

PrimaryDutiesActsasadministrativeandsecretarialassistanttotheChiefofPoliceand
secondlytotheAdministrativeandEnforcementBureauCommandersFurtherdevelops

administrativepolicyanddecisionsasexplainedanddirectedrelievingtheChiefofPolice
andBureauCommandersofadministrativeoperationalandclericaldetailsEffects

inspectionsofadministrativeprocedurestoensurecompliancewithcurrentordersand
regulationspertainingtothedepartmentandasrequiredbytheFloridaDepartmentofLaw

EnforcementPerformsbudgetarypurchasingandfiscaldutiesasrequiredbyCity
ordinancesOrganizesandmaintainsmaintenanceandrepairsoftheDepartmentsbuildings

groundsandvehiclesMaintainsaninventoryandcontrolstheissuesoftheDepartments
suppliesandequipmentCoordinatesandmakestravelarrangementsfordepartment

personnelfortrainingassignmentsOperatespolicevehiclesequipmentandperforms
clericaldutiesMaintainsfilesandspecializedaccountspayableandreceivablesensitiveto

lawenforcementactivities

2

DefinitionThisisasensitivepositionrequiringhighaccountabilityinadministrativeand
secretarialworkEmployeeisresponsibleforrelievingtheChiefofPoliceofsensitive

administrativedetailsandcoordinatingandcarryingoutthedutiesoflawenforcement
clericaltasksWorkassignmentsandadministrativedirectionsarereceivedfromtheChief

ofPoliceWidelatitudefortheuseofindependentjudgementintheproperselectionof
workmethodsadministrativedecisionsandproceduresarerequiredThesensitivityof

informationhandledbythispositionrequiresadefinedmeasureofmaturityandjudgement

1

ADMINISTRATIVEASSISTANTJOBDESCRIPTION



2

v

7EnvironmentalConditionsPrimarilysupervisoryworkhoweverduetothenatureoflaw
enforcementrelatedsupportdutiesandornaturaldisastersupportrequirementsoutside

environmentalhazardscouldoccur

6PhysicalStrenethsDuetothevarietyofjobtaskswhichdealinvehicleandorbuilding
maintenanceanddisasterprepardinessheavyliftingisrequiredStressrelatedwork

nSchedulestravelandbilletingarrangementsforapproveddepartmenttraining

mMaintainsLawEnforcementinvestigativecostbankrecords

1MaintainsseparatesensitiveinvestigativefilesandensurescompliancewithFlorida
DepartmentofLawEnforcementrequirementsforpromptandaccuratesubmission

tohigherauthority

kRecordsalltraininginformationforbothswornandnonsworndepartment
personnelandpreparesannualreportstotheFloridaDepartmentofLaw

EnforcementonallSwornOfficers

TypesalloutgoingcorrespondencefortheChiefofPoliceandtheAdministrative
andEnforcementBureauCommandersonanasneededbasis

J

1RecordsandsubmitsbiweeklypayrollforallPoliceDepartmentpersonnelthrough
computermainframeapplications

hMaintainsdepartmentpersonnelfilesandthosefilespertinenttothedaily
administrativeoperationofthePoliceDepartment

gAmemberofthePoliceDepartmentEmergencyOperationCenterEOCwhich
dutiesvaryfromdepartmentlbuildingemergencyprepardinesstorecordingall

manhourandequipmentdatautilizedincasesofemergency

fAssignsandmonitorsthedutiesofcountyprisonertrusteeonadailybasis

eResponsibleforcompletionofassignmentsandorprojectsrequiredbyFlorida
DepartmentofLawEnforcementAgencypoliciesandproceduresprimarilyrelating

toannualtrainingrequirementsandthosesensitivedocumentsrelatedtothehiring
ofnewofficersorthereleasetransferofcurrentcertifiedofficers

dProvidestheChiefofPolicewithadministrativegoalsandobjectivesandattainment
reportsonanasneededbasis

Receiptsformaterialandequipmenrandelectronicallyrecordsthesereceipts
throughcomputermainframeapplications

c
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37

Graduatefromhighschoolorequivalent
certificationConsiderableexperienceinoffice

administrationandclericaldutiesoracombinationof
educationtrainingandexperienceConsiderable

experiencewithuseofofficeequipmentcomputersand

computerterminals

TrainingandExperience

KnowledgeAbilitiesandSkills

Aworkingknowledgeofmodernofficepracticesand

proceduresExperiencewithbudgetpreparationand

trackingpurchasingproceduresexpensereportsand

inventorycontrolStrongorganizationalskills

Knowledgeinpayrollpreparationcomputersmodern

secretarialtechniquespracticesandequipment
Abilitytocomposeaccurateandeffective

correspondence

DesrableQualifications

Actsasadministrativeandsecretarialassistantto
theChiefofPoliceandstaffofficersurther

developsadministrativepolicyanddecisionsas

explainedanddirectedrelievingtheChiefandstaffof
administrativeoperationalandclericaldetails

Effectsinspectionsofadministrativeproceduresto
insurecompliancePerformbudgetarypurchasingand
fiscaldutiesasrequiredOrganizesandmaintains

DepartmentpersonnelrecordsCoordinatesthe

maintenanceandrepairsoftheDepartmentsbuildings
groundsandvehiclesMaintainsaninventoryand

controlsandissuessuppliesandequipmentCoordinates
andmakestravelarrangementsforDepartmentPersonnel

Operatesofficeequipmentandperformsclericalduties

Thisishighlyaccountableworkinadministrative
andsecretarialworkEmployeeisresponsiblefor

relievingtheChiefofadministrativedetails
coordinatingandcarryingoutadministrativedutiesand

performingavarietyofclericaltasksWork
assignmentsandadministrativedirectionsarereceived

fromtheChiefofPoliceWidelatitudeforuseof
independentjudgementintheselectionofworkmethods

andproceduresisafforded

IllustrativeDuties

Qrfunction

XIVADMINISTRATIVEASSISTANT

j



PALMETTO POLICE DEPT
EMPLOYEE STATUS REQUEST

TO HUMAN RESOURCE DIRECTOR

Employee Name Adolph Bernie Eckert Effective Date October I 2000

Social Security No 266 84 2743 Hire Date October 28 1999

Employee Number 649 Account No 001 2021 521 13 79

FROM TO

FUND

DEPARTMENT

DIVISION

ACTIVITY

RATE 18416 00 8 8541 21 179 00 10 1821

New Hire Probationary Review Re Hire

COLA 3 1 Merit Increase Step Increase

Promotion XXXXXXX Demotion Transfer

Lump Sum G neral Increase Other

Re Eval Current Job Termination Salary Range Adj

Leave ofAbsence From To

COMMENTS

Promotion from Dispatcher to Assistant Property and Evidence Custodian

APPROVED BY DATE 10 02 2000
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Proposed

2000
2001

33

2001
2002

33

Proposed

pecentage
Sick
Leave

Salary

Hr

Benefits

Adjustments
Salary

Hr

Benefits

Incentive

of
Increase

BuyBack

t

2001
2002

with

of
change

PIIlmfttto
Po
ice
B

10

101

852
92

48

890
98

42

716
83

42

8
186
00

704
60

46

743
08

48

705
92

48

438
10

38

2581

4648 48 36 48 48

Hrs

1

227
89

1

062
00

1

030
15

742
50

944
31

898
82

S S S S

560
00

500
00

980
00

200
00

980
00

980
00

320
00

200
00

200
00

980
00

720
00

720
00

240
00

720
00

480
00

360
00

480
00

480
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00

240
00 1U8ll110

S S S S S

17
556
00

15
188
60

14
731
20

14
157
00

13
503
80

12

85020

12
523
50

12
196
80

12
196
80

12
196
80

11292

60

11
005
50

9

570
00

11
579
70

10
718
40

11
715
00

11
467
50

11
467
50

9
240
00

8

992
50

9240

00

9
240
00

8

992
50

8
992
50

8
745
00

8
745
00

8
745
00

9
240
00

8
745
00

8

745
00

8

745
00

8

497
50

8

250
00

8

250
00

3673151

70

S S

25
5769

22
1250

21
4615

20
6250

19
8731

18
7212 182452

17
7892

17
7892

17
7892

18
4519

16
0337

13
9423

18
8702

15
8154

17
0673

18
7067

18
7067

13
4615

13
1010

13
4815

13
4615

13
1010

13
1010

12
7404

12
7404

12
7404

13
4615

12
7404

12
7404

12
7404

12
3798

12
0192

12
0192

53
200
00

46
020
00

44
640
00

42
900
00

40
920
00

38
940
00

37
950
00

38
980
00

38
980
00

38
980
00

34
220
00

33
350
00

29
000
00

35
090
00

32
480
00

35
500
00

34
750
00

34750

00

28
000
00

27
250
00

28
000
00

28
000
00

27250

00

27250

00

28
500
00

26
500
00

28
500
00

28
000
00

26
500
00

26
500
00

26
500
00

25
750
00

25
000
00

25
000
00

S

1

650
00

2

202
50

2

884
50

1

954
87

2

229
86

1

895
12

1

819
84

2
421
50

2
421
50

2
421
50

2
774
50

2
420
00

1

000
00

1

534
04

1

550
00

1

341
94

1

709
54

1

709
54

1

194
00

1

990
50

2

000
00

1

194
00

1

990
50

1

990
50

2

640
60

2

840
60

2

640
60

1

194
00

2

640
60

2
640
60

2
840
80

4
250
00

3
500
00

25
000
00

S S S S S

17
011
50

14
459
78

13
779
32

13
511
89

12
767
81

12
290
81

11
923
02

11
397
71

11

397
71

11
397
71

10
377
02

10
206
90

9
900
00

11

07347

10
206
90

11

272
16

10
903
35

10
903
35

8
845
98

8

335
84

8

580
00

8

845
98

8

335
84

8

335
84

7
873
80

7

873
60

7

873
60

8
845
98

7
873
60

7
873
60

7
873
80

7
095
00

7
095
00

336338
8415

24
7837

21
0661

20
0748

19
8652

18
6011

17
9062

17
3704

16
8050

16
8050

16
8050

15
1180

14
8702

14
4231

16
1327

14
8702

16
4221

15
8848

S

15
8848

12
8675

12
1440

12
5000

12
8875

12
1440

12
1440

11

4709
11
4709

11

4709
12
8875

S

114709
11
4709

11
4709

10
3385

10
3365

51
550
00

43
817
50

41
755
50

40
945
13

38
690
34

37
244
88

36
130
38

34
538
50

34
538
50

34
538
50

31
445
50

30
930
00

30
000
00

33
555
96

30
930
00

34
158
06

33
040
46

33
040
46

26
806
00

25259

50

26
000
00

26
806
00

25
259
50

25
259
50

23
859
40

23
859
40

23
859
40

26
806
00

23
859
40

23
859
40

23
859
40

21
500
00

21
500
00

Name Bright
Kenny
106

Lowe
Garry
130

Hannaford
Rex
120

Greer
Stephen
114

Taylor
Robert
117

Diaz
Lenard
108

Stinson
hael
105

Himes
Craig
103

Jones
Lee
608

Gillum
Chris
118

Tyler
Scott
099

Ahler
KrIstopher
629

Open Waiters
Jerome
111

Smith
Thomas
631

McNeil
Lorenzo
116

Nuwer
Terri
104

ver
Garrett123

Kauffman
Duane
626

Gregoire
Aleklander
638

Camacho
Scottie
175

Alvarez
Ramon
617

Frangioni
Eugene
652

Carnegie
Chad
653

VidoU
Chris
612

Kelly
Mike
656

Filipiak
David
659

Eckert
Gabe
624

Ackennan
Brian
861

Joel
Jason
883

Johnston
Mike
664

Kiwacz
James
670

iMetzger
Chris
671

JWinters
Wade
672

Title Chief
04

1282

Captain
0903
81

Lieutenant
1002
87

10
513
80

10
626
00

10
094
70

7
817
70

8

13120

7

477
80

8

588
80

7
913
40

7
477
80

7260
00

7260
00

7260
00

7260
00

3
795
00

111454
20

15
3173

15
4806

14
7067

11
3694

11
8462

10
8942

12
4808

11

5288
10
8942

10
5769

10
5769

10
5789

10
5769

10
5000

93881
45

1

113D11O
00

2
Il68
oo

31
860
00

1

195
00

32
200
00

1

596
00

30
590
00

2
512
00

23
890
00

1

240
00

24
640
00

2

061
00

22
860
00

1

838
00

25980
00

1

700
00

23
980
00

2

061
00

22
880
00

2

020
00

22
000
00

3

584
00

22
000
00

2

020
00

22
000
00

3

584
00

22
000
00

4

588
00

11
500
00

23
7118

337

74000

S S S S

9

588
02

10
231
65

9

588
02

8
988
74

7
722
00

8
797
67

7

lHlO26

7
352
40

11

79787
6

593
40

6

07728

6

583
40

8

07728

5
302
44

103830
2300

13
9394

S

14
9063

13
9394

10
1817

11

2500
9
9034

11
5971

10
7115

9
llO34
9

6058
8

8538
9

6058
8

6538
10
3000

019202
55
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994
00

31
005
00

28
994
00

21
178
00

23
400
00

20
599
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24
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22
280
00
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19
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18
416
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18
418
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18
088
00

314D31
11O

AlIai

1JIaI7
Brooks
Kathy
820

CaIapuIIrlI

Carter
Dean
173

EWIIMeDlo
1IoI7

Murray
Paul
147

r

I

Eckert
Bernie
849

ar

Reder
Sheri
064

a

Belzer
Carl
844

18r

Murray
Evelyn
137

01416

Giddens
Debbie
610

04

1200

M8rt1nez
Marla
832

CJ
1500

Torres
laurie
655

DiIpIIch
124001

Haupt
Debra
662

040801

Burgueno
Sandra
667

DiIplEh
07401

CIoud
Coody
Maryjane889

P8rt
DiIpIIIDh
10
12

Flores
Laura
837

TOTALS



The decision to come forth publicly with the following information was an extremely
stressing and difficult decision I realize that the Palmetto Police Department is under

investigation regarding complaints filed by Corporal Jerome Waiters Ifhis case is not

settled and his case goes to Federal Court I would feel compelled to testify on his behalf

regarding this and other related issues Being a City ofPalmetto employee does not

relieve me ofmy duty and responsibility to address and expose these matters no matter

how detrimental the truth may be to the City I can not have a selective memory on their
behalf Right is right wrong is wrong and two wrongs don tmake it right

When Detective Jerome Waiters ablack male who is now a Corporal on the road was

informed that he was being transferred back to the road he requested to take his open

cases with him per conversations with him so that he could close them out His request
was denied Recently it wasbrought to my attention that when the Detective Sergeant a

white male was transferred back to the road he waspermitted to take numerous cases

with him to afford him the opportunity to further investigate or close out his own cases

Some ofthese cases were extremely serious and sensitive in nature

On July 27 2001 the current Detective Sergeant came into my office and handed me

several supplements to older cases some as far back as ayear and ahalf As I went

through the pile I noticed that most ofthe cases wereoriginally assigned to the former

Detective Sergeant that had been transferred back to the road I found it odd that the

cases were so old I questioned the current Detective Sergeant as towhy I was getting
them now He stated When Sgt Stinson left C ID he was allowed to take them with

him He didn tget around to doing them so they were given to me I amclosing them

out I asked Who gave Sgt Stinson approval to do this Sgt Diaz replied Lt

Hannaford I asked if Sgt Stinson had been reprimanded for not following through
with the cases Sgt Diaz stated I don tknow I was extremely upset because one case

was an alleged victim ofsexual battery Attached is acopy ofSgt Diaz s supplement to

that case

Sgt Diaz is able to corroborate and substantiate my statements though he may be fearful

of retaliation As further evidence the supplements to those cases are in the files of the

Records Department at the Palmetto Police Department at least as of 4 00 o clock today
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PALrvfEfTb POLIC E DEPARTMENT

NARRATIVE REPORT

CASE 99110104

DATE 07 27 2001

OFFICER DET SGT DIAZ

SUPPLEMENT

ON 07 06 2001 I MET WITH EDUARDO BRO

IN HIS OFFICE I ADVISED EDUARDO

BATTERY CASE THAT WAS A YEA

CASE WHILE GOING OVER THE

WAY THEY S A O COULD PROCEED

ON THIS CASE WOULD BE

TELEPHONE CALL TO T

THEY HAD DONE SOM i

ATTORNEYS OFF 0

THAT CALL

TANTSTATEATTORNE

0 TO GO OVER A SEXUAL

tRDO WAS FAMILIAR WITH THE

UARDO ADVISED THAT THE ONLY

THIS CASE OR EVEN FILE CHARGES

VICTIM MADE A CONTROLLED

SPECTS AND HAVE THEM ADMIT THAT

ER EDUARDO STATED THAT THE STATE

T BE ABLE TO PROVE ANYTHING WITH OUT

ED IDENTIFIED MYSELF TO HER I ADVISED HER

OVER THE CASE AND THAT I HAD MET WITH EDUARDO IN

LD WHAT EDUARDO TOLD ME AND ADVISED

ALLY DID NOT WANT TO CALL ANYONE r ASKED HOW

L GER WOULD THIS BE GOING ON I ADVISED HER THAT I DID NOT

ONLY THAT EDUARDO ADVISED THAT A CONTROLLED CALL WOULD BE

NLY WAY TO CONTINUE THE INVESTIGATION THEN ASKED WHAT

THER WAY WA THERE TO END ALL OF THIS I ADVISED HER THAT IF SHE

WANTED TO SHE COULD SIGN A WAIVER OF PROSECUTION AND THIS WOULD

END THE INVESTIGATION I ASKED IF THAT WAS WHAT SHE REALLY



PALMETTO POLICE DEPARTMENT

NARRATIVE REPORT
WANTED TO DO STATED YES I WANT THIS TO BE OVER I THEN

ASKED IF SHE COULD COME DOWN TO THE STATION TO SIGN THAT

WAIVER ADVISED THAT SHE WAS ON HER WAY INTO WORK AND THAT

SHE WOULD STOP BY A FEW MINUTES LATER I ARRIVED AT THE

STATION I ASKED I I AGAIN IF SHE WAS SURE THAT SHE WANTED TO DO

THIS ADVISED THAT SHE WAS SURE AND SIGNED THE WAIVER AT

THIS TIME THIS CASE IC CLOSED EXCEPTIONALLY WITH A WAIVER SIGNED



PALMETTO POLICE DEPARTMENT

GENERAL ORDER A 4

DATE JANUARY 2001 REFERENCE C A LE A Chapters 11 and 12

SUBJECT RESPONSIBILITY AND AUTHORITY OF PERSONNEL

INDEX AS Personnel Responsibility of Personnel Authority of

I PURPOSE

A In police agencies authority is delegated to subordinates It is the policy of the

Palmetto Police Department that all members of the department are delegated the

necessary authority to allow them to perform their designated duties in an effective

manner

1 All personnel at each level shall have the latitude to enable them to make

necessary decisions and exercise discretion to effectively execute their

duties

2 Each employee shall be held fully accountable for the application of or

failure to apply the authority delegated to him

3 Any officer oflower rank who may be placed temporarily in the position of

an officer of higher rank by a commanding officer shall exercise the

authority and perform the duties of such higher position He she shall be

held responsible in like manner as if regularly appointed as such higher
officer In any such case he she shall not unnecessarily interfere with or

countermand anyorder issued by the officer whose place he shetemporarily
occupies

4 All personnel in a supervisory position are accountable for the actions of

subordinates under their command whether they are in a permanent or

temporary assignment

5 In the event asituation arises wherein members ofdifferent components of

the agency are involved the ranking Patrol Division Officer will be in

control until such time as the scene is turned over to another division

B SPAN OR CONTROL Supervision at the line level will not exceed the number

which a supervisor can effectively control and will decrease proportionally up

through the Chain ofCommand to the ChiefofPolice as in apyramid structure All

employees shall be accountable toonly one supervisor at any given time

G O A 4

1



PALMETTO POLICE DEPARTl1ENT
40CTIME TIME CARD

PAY DATE JULY 6 2001

Employee Name jEllKA 7 JN5C

From JUNE 20 2001

Employee Number
To JULY 3 2001

hS

I DATE I DAY II RG HRS I SL HRS I vc HRs I 9 1 REASON I Approvall
06 20 Wednes

06 21 Thursday 9
0622 Friday K

06 23 Saturday

06 24 Sunday

06 25 Monday p
0626 Tuesday

TOTALS 13 I I IDD

I DATE I DAY II RG HRS I SL HRS I VC HRs IgJ91 REASON I Approval I
0627 Wednes

0628 Thursday f
06 29 Friday

06 30 Saturday

07 01 Sunday

07 02 Monday 7
07 03 Tuesday f

TOTALS I yo I I IDD
GRAND TOTAL

71Sw Adjustments
Hours Date Reason

ADJUSTMENT S TO PREVIOUS
PAYPERlOD S

I certify that I worked as stated above

1 e

k
erv

certify the employee worked as stated

COMMENTS



PALMETTO POLICE DEPARTMENT

40CTIME TIME CARD

PAY DATE JUNE 22 2001

Employee Name DEJJR4 97 N E C

From JUNE 6 2001 To

Employee Number

JUNE 19 2001

s

DATE DAY RG HRS SL HRS VCJrn CE I REASON I Approval
06 06 Wednes B
06 07 Thursday

06 08 Friday f

06 09 Saturday

06 10 Sunday

06 11 Monday fo
0612 Tuesday 7

TOTALS 3 DO

I DATE I DAY II RG fIRS I SL HRS I VC fIRS II CAfE lfill REASON I Approval I
06 13 Wednes g

0614 Thursday

0615 Friday

0616 Saturday

06 17 Sunday

06 18 Monday Lj
06 19 Tuesday

TOTALS 20 DO
GRAND TOTAL

0wiAdjustments

Hours Date Reason
ADJUSTMENT S TO PREVIOUS

PAY PERIOD S

I certify that I worked as stated above

I certify the employee worked as stated

COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE JUNE 8 2001

Employee Name DE jAA A A cZ

From MAY 23 2001

Employee Number

To JUNE 5 2001

u

I DATE I DAY II RG HRS I SL HRS I VC HRs 1I CAIE I REASON I Approvau
OS 23 Wednes g

OS24 Thursday 0
OS25 Friday 1
OS26 Saturday

OS 27 Sunday

OS28 Monday H

OS 29 Tuesday b

TOTALS 123 I I IDO

I DATE I DAY II RG HRS I SL HRS I VC HRs 11 CAIE I I REASON I Approval I
05 30 Wednes

05 31 Thursday

06 01 Friday 7

06 02 Saturday

06 03 Sunday

06 04 Monday

06 05 Tuesday f
TOTALS I 39 I I IDO

GRAND TOTAL

wlAdjustments
Hours Date Reason

ADJUSTMENT S TO PREVIOUS

PAY PERIOD S

I certify that I worked as stated above vkz d
Employee s Si fure

COMMENTS

I certify the employee worked as stated



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE MAY 11 2001

Employee Name DFR I2A 9T I E Ie

From APRlL 25 2001 To

Employee Number

MAY 8 2001

t I

I DATE I DAY II RG HRS I SL HRS I VC HRs 11 CAIE I I REASON I Approval I
04 25 Wednes 7
04 26 Thursday

04 27 Friday

04 28 Saturday

04 29 Sunday

04 30 Monday 7
05 01 Tuesday

TOTALS I I I IDO

I DATE I DAY II RG HRS I SL HRS I VC HRs 11 CAIE I I REASON I Approval I
05 02 Wednes

05 03 Thursday

05 04 Friday

05 05 Saturday

05 06 Sunday

05 07 Monday y
05 08 Tuesday g

TOTALS I JJ I I IDO
I GRAND TOTAL IwiAdjustments

Hours Date Reason

ADJUSTMENT S TO PREVIOUS

PAY PERIOD S

I certify that I worked as stated above 5 13 d
Employee s Signature

I certify the employee worked as stated

S pervisor s Signature

COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE MAY 25 2001

EmPloyee Name fPIf12A 9T 6IE 2 Employee Number

From MAY 9 2001 To MAY 22 2001

ts

IDATE I DAY II RG HRS I SL HRS I VC HRs 11 CAfE I I REASON I Approval I
05 09 Wednes

05 10 Thursday y
05 11 Friday 3h
05 12 Saturday

05 13 Sunday

05 14 Monday

05 15 Tuesday yz
TOTALS I i I I IDO

I DATE I DAY II RG HRS I SL HRS I VC HRS II CAfE I I REASON I Approval I
05 16 Wednes 7J
05 17 Thursday

05 18 Friday S

05 19 Saturday

OS 20 Sunday

OS 21 Monday 76
OS 22 Tuesday 1

TOTALS Jlo DO
GRAND TOTAL D
w Adiustments

Hours Date Reason

ADJUSTMENT S TO PREVIOUS
PAY PERlOD S

I certify that I worked as stated above L A
Employee s ature

vr
S rvISor S SIgnature

certify the employee worked as stated

COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE MAY 11 2001

Employee Name C A heIzu Employee Number 01
From APRIL 25 2001 To MAY 8 2001

I DATE I DAY II RG HRS I SL HRS I VC HRS II CNE 1gi 1 REASON I Approval

04 25 Wednes q
04 26 Thursday

04 27 Friday q
0428 Saturday DD

04 29 Sunday 4 D
04 30 Monday

05 01 Tuesday q
TOTALS Ltlj DO

IDATE I DAY II RG HRS I SL HRS I vc HRs 1I CNE I I REASON I Approval I
05 02 Wednes 6
05 03 Thursday 6
05 04 Friday

05 05 Saturday O

05 06 Sunday O

05 07 Monday

05 08 Tuesday

TOTALS I 4D I I IDO
GRAND TOTAL DwAd ustments

Hours Date Reason

ADJUSTMENT S TO PREVIOUS

PAY PERIOD S

I certify that I worked as stated above iiEmployee s Signatu

I certify the employee worked as stated 517 1LL

pervIsor s SIgnature

COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE MAY 25 2001

Employee Name 2eAZ

From MAY9 2001

Employee Number eyel
To MAY 22 2001

IDATE I DAY II RG HRS I SL HRS I VC fIRS II eNE I I REASON I ApprovaJ
05 09 Wednes 1
05 10 Thursday q
05 11 Friday b

0512 Saturday RoO
05 13 Sunday KI I

05 14 Monday

05 15 Tuesday i
TOTALS 4D DO

I DATE I DAY II RG HRS I SL HRS I VC HRS II CNE I I REASON I Approval I
05 16 Wednes

05 17 Thursday 1
05 18 Friday t
05 19 Saturday O

OS 20 Sunday I LO

OS 21 Monday S
I

OS 22 Tuesday

TOTALS I I 8 I IDO
GRAND TOTAL
wAdjustments

Hours Date Reason
ADJUSTMENT S TO PREVIOUS

PAYPERIOD S

I certify that I worked as stated above 1M CA

Employee s Signature

Sj1
Supervisor Signature

I certify the employee worked as stated

COMMENTS



Employee Name

F

C6If

PALMETTO POLICE DEPARTMENT

40CTIME TIME CARD
PAY DATE JUNE 22 2001

Q 7e

v
Employee Number ro c

JUNE 6 2001 To JUNE 19 2001rom 5

DATE DAY IRGHRs I s L s J 1 REASON I ApprovalJ
06 06 Wednes If i
06 07 Thursday i
06 08 Friday

06 09 Saturday

06 10 Sunday

06 11 Monday

06 12 Tuesday

TOTALS Y 3 DO
Fe

I DATE I DAY II RG HRS I SL HRS I vc HRs 11 CAIE I I REASON I Approval I
06 13 Wednes f
06 14 Thursday

06 15 Friday

06 16 Saturday

06 17 Sunday

06 18 Monday fr fo
06 19 Tuesday 5

TOTALS I I I 1 51f leg
GRAND TOTAL 7ii5wIAd ustments

Hours Date Reason

I certify that I worked as stated above 0

Employee s Signature

j
Supervis r s SIgnature

ADJUSTMENT S TO PREVIOUS

PAY PERIOD S

I certify the employee worked as stated

COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE JULY 6 2001

Employee Name 3L ze

From JUNE20 2001

Employee Number Coyy
To JULY 3 2001

IDATE I DAY II RG HRS I SL HRS I vc HRs I 1 REASON I Approval I
06 20 Wednes

0621 Thursday

0622 Friday

06 23 Saturday

06 24 Sunday

06 25 Monday

06 26 Tuesday

TOTALS I I L DD

I DATE I DAY II RG HRS I SL HRS I vc HRS I I REASON I Approval I
06 27 Wednes

0628 Thursday

06 29 Friday

06 30 Saturday

07 01 Sunday

07 02 Monday

07 03 Tuesday i l

TOTALS I I 1 I y IDO
GRAND TOTAL 7wAdjustments

Hours Date Reason
ADJUSTMENT S TO PREVIOUS

PAYPERIOD S

I certify that I worked as stated above N 0
Employee s Signaturr

I certify the employee worked as stated v k
Supervi r s Signature

COMMENTS



PALMETTO POLICE DEPARTMENT
u40CTIME TIME CARD

PAY DATE JULY 20 2001

Le rEmployee Name U rt

From JULY 4 2001

6 LflEmployee Number

To JULY 17 2001

DATE I DAY II RG HRS I SL HRS I vc HRs 1 CE I REASON l Ap

07 04 Wednes H

07 05 Thursday

07 06 Friday

07 07 Saturday

07 08 Sunday

07 09 Monday

07 10 Tuesday

TOTALS I I I ID

DATE DAY RG fIRS SL HRS VC HRS fSi 1 REASON I Appro

07 11 Wednes

07 12 Thursday

0713 Friday

07 14 Saturday

0715 Sunday

07 16 Monday

07 17 Tuesday i L

TOTALS I I f I i CJD
GRAND TOTAL 7w Acfjustments

lIours Date Reason
ADJUSTMENT S TO PREVIOUS

PAY PERIOD S

I certify that I worked as stated above

I certify the employee worked as stated

Ivl h
Employee s Signature

SiF pstSlgnature
COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE AUGUST 3 2001

Employee Name R 2 e y

From JULY 18 2001

Employee Number rove
To JULY 31 2001

DATE DAY RG HRS SL HRS VC l CS I REASON I Approval I
07 18 Wednes

07 19 Thursday

07 20 Friday

0721 Saturday

0722 Sunday

0723 Monday

0724 Tuesday

TOTALS I I I IDD

DATE DAY RG HRS SL HRS VC HRS crul REASON I Approval I
0725 Wednes

07 26 Thursday

07 27 Friday

07 28 Saturday

07 29 Sunday

07 30 Monday

07 31 Tuesday L f

TOTALS I I I 1 ID
I GRAND TOTAL Iw Adjustments

Hours Date Reason

ADJUSTMENT S TO PREVIOUS
PAY PERIOD S

I certify that I worked as stated above t V c L fa Ie h rei h

E ployee s Signature

I certify the employee worked as stated

COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE AUGUST 17 2001

Employee Name fl Ke ZM

Prom AUGUST 1 2001

Employee Number

To AUGUST 14 2001

uvc

I DATE I DAY I RG HRS SL HRS VC HRS CE QI REASON I Approval I
08 01 Wednes 4
08 02 Thursday I
08 03 Friday tJ
08 04 Saturday JO

08 05 Sunday O

08 06 Monday 9 50 rt J 1
q

I I
08 07 Tuesday

TOTALS 5 I DD

I DATE I DAY II RG HRS I SL HRS I VC HRs I Q1 REASON I Approval I
08 08 Wednes 4
08 09 Thursday Lj
08 10 Friday 4
08 11 Saturday RDD
08 12 Sunday fDD
08 13 Monday Lt
08 14 Tuesday 11

TOTALS o DO
I GRAND TOTAL

Lf5 j IwlAdjustments
Hours Date Reason

ADJUSTMENT S TO PREVIOUS

PAYPERIOD S

I certify that I worked as stated above Ufo vc o e

Employee s Signature

r foe r
S ervisor s Signature

I certify the employee worked as stated

COMMENTS



PALMETTO POLICE DEPARTMENT
40CTIME TIME CARD

PAY DATE AUGUST 31 2001

Employee Name Y B
From AUGUST 15 2001

Employee Number lD YL

To AUGUST 28 2001

DATE DAl RG HRS SL HRS VC HRS fi REASON I Approval I
08 15 Wednes 1

0816 Thursday

08 17 Friday 9
08 18 Saturday DO
08 19 Sunday RfJU

0820 Monday

08 21 Tuesday 7
TOTALS ILfO I I I

IDATE I DAY II RG FIRS I SL HRS I VC HRsIfi REASON I Approval I
08 22 Wednes 1

0823 Thursday

08 24 Friday

0825 Saturday DO
08 26 Sunday RDO
08 27 Monday g
08 28 Tuesday

TOTALS I f0 I I IDD
GRAND TOTAL

10w Ad ustments

Hours Date Reason

ADJUSTMENT S TO PREVIOUS

PAY PERlOD S

I certify that I worked as stated above

I certify the employee worked as stated

COMMENTS



Memo

May 30 2001

To Mayor Whitesel

City Council Members

From Karen Conlon City Clerk

Re Purchasing Procedure

As we have discussed for the last several months the new purchasing procedure will be

going into effect on June I 2001 I have provided the Department Heads with the

information needed a few weeks ago and today was a meeting with the individuals in

each department that will be requisitioning supplies This meeting was held with my
staff and the other department s staffs in order for everyone to be walked through the

system

I have provided a flow chart and two pages of procedure to each of you as information on

the process This is the same information provided to each department on this day The

department heads had page 3 of this information as previously mentioned

The computer system will still be utilized for the hard copy of the purchase order I have

added several steps in the procedure that will be checkpoints to insure the City is paying
for only items previously approved by the purchasing department andor City Council A

few of these are the matching df the packing slip with the purchase order and then with

the invoice to make sure that we are paying for what is received and at the price
indicated Additionally we are verifying all prices so that the purchase order may have

the correct information on it for budgeting purposes Also the Finance Department will

be responsible for what account the items are charged against so that we have less budget
adjustments and more accountability to actual budget line items All of these changes to

the system should help provide the auditors with a feeling of security in regards to the

purchasing practices ofthe City

Finally if items are priced over 500 00 I will be sending these back to the Department
Heads in order to comply with the Council s policy

If you have any questions please feel free to contact me

Thank you

Cc Chief Bright
Mike Hickey



Memo

May 24 200 I

To Chief Bright
Mike Hickey

From Karen Conlon

Re Purchasing Coordination Meeting

There will be a coordination meeting at 9 30 a m on May 30 2001 at City Hall to

discuss the new purchasing procedures Please bring any staff member you want to have

learn and discuss the procedure to the meeting

If you have any questions please feel free to contact me

Thank you



Police Department

February 4 2000

RE Background Checks

To Whom It May Concern

The Palmetto Police Department has recently purchased a new computer system which carmot at
this time provide search capabilities as older data has not been converted into this new system

Unfortunately due to the high volume of data to be converted and the problems with conversion
the old system will be down for an undetermined period oftime During this time we will not be
able to perform local background checks

We apologize for any inconvenience this may cause you

Sincerely

d
b
Chief ofPolice

KB kmb

1115 10th Street West Palmetto Florida 34221 4598
941 723 4587 FAX 941 723 4816 Suncom 516 0841
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